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1. /[na kozo sma npoecpamma  Icmp

Ydyer pabouero BpeMEHU COTPYJAHHKOB HEOOXOMUM Ui HAYMCICHHS 3apabO0THOW TUIAThI B
Oyxrantepuu opranuzanuu. CHenuaaucTsl [0 HAYMUCICHHUIO 3apIulaThl  TpeOYIOT OT
PYKOBOJUTENEH CTPYKTYPHBIX MOApa3/iesieHuid Tabenn yuera pabodero BpeMeHu. PykoBoauremnu
B CBOI0 oyepenp TpeOyrOT Ha KOHEIl Mecslla JaHHble MO0 pabodyeMy BpEMEHH OT CBOUX
MOJYMHEHHBIX (MAacCTepOB y4acTKOB, II€XOB, OpUraaupoB u T.1.) B Oyxranrepun, KOHEYHO, €CTh
IporpaMMHOe 0OecrieueHue M0 HaYUCICHUIO 3apIUIaThl U BBOJIa TAOEIBHBIX JAHHBIX. A UTO K€ B
HIDKECTOSAIIMX moapazaeneHusax? Ckopee BCero, OTBETCTBEHHBIH pabOTHHK 3a cOOp JaHHOU
uH(popMaluy, ydera OOJPHUYHBIX JIUCTOB, OTIYCKOB M T.N. BBOJAUT 3TH JAaHHBIE IO BCEM
COTPYAHHKAaM CBOETO MOApaseNeHus. A 3Ty NepBUYHYIO HH(OpMAIHIO 10 paboueMy BpeMeHU
eMy IPUHOCAT Ha Oymare Mo CTaHAapTHBIM WM HECTAaHAAPTHBIM ¢opMaM MacTepa, Mmpopaodsl,
OpUTaIHpHI U T.I1., OTBETCTBEHHBIE 32 CBOMX NOJYMHEHHBIX COTPYAHUKOB. BOT Kak pa3 uisi HUX
U co3aiaHa 3ta 0a3za gaHHbIX. S (pa3paboTYMK HSTON MPOrpaMMbl) CTOJIKHYICS C OSTOU
pobsieMoil cam, Korjaa HaOIroall, Kak 3aloJIHsUl Halll CTapIIMi B rpynne CTaHAApTHYIO0 (GopMy
tabenss T-13, mpucnanHyro Ham u3 Oyxranrepuu B (opmare Excel. Ho kpome 3toro emy
IPEICTOSUIO elie KpoMe Talelns 3amoiHATh IpaduK JAKYPCTB HAlICH TpyNIbl Ha TEKYIIUH U
CIeNyIOIUNA Mecall Mo pa3paboTaHHON Oyxrantepuel gopme, Tak Kak Haia rpymnmna padorana
no cMmeHHomy rpaduky. Ceiluac Mbl Hcnonb3yeM 3Ty 0a3y JaHHBIX (IIporpamMmy) U C
oOJieryeHreM BCIIOMHUHAEM, CKOJbKO BPEMEHU W HEPBOB MBI 3aTpauyMBalld, KOTJa TOTOBUIIU
dbopmbl MO yueTy pabouero BpeMeHHU Haiieid HeOonbpioi rpynmsl (5 coTpyaHukoB). HyxHo
ObLTO MPOBEPHUTH (CKOMHMPOBaTh) Bce (Gopmysnbl Ha ymcte EXCel, 4To0bl CBEpXypOUYHBIE Yachl
OJIHOTO TNepHoja MEePEeHEeCINCh Ha HAyalo CJIEeAYIOUIero, BBICUUTATh BCE HESABKH U T.A. A eciu
KTO-TO BHE3aIHO yIeN Ha OOJbHUYHBIN, HaJI0 BCE ONEPAaTUBHO MepejenaTh U rpaduk u tadens,
yTOoOBI JAaHHBIE BCE WM TaM, M TaM cxoawiucb. B 1 cimydae w3 5 HaM OpUXOAHIIOCH BCE
nepeeNbIBaTh, TaK Kak OyXranTepus HaXOuiIa OMUOKY.

[Tocne Toro kak MbI Hadajaud BECTH ydeT pabouyero BpeMeHM B JaHHOW Oa3ze ACCESS — Bce
npobnemsl otnanu. S pa3paboTtan ee He TOJNbKO JuId Hamed cnenuduku paboThl, HO OHa
MOIOUIET JIFOOOW OpraHu3aIliy.

B mporpamme Bemercsi 0a3a JaHHBIX TEpUOAOB (MECSIEB), B KOTOPHIX HACTPAMBAIOTCS
MPOU3BOJICTBEHHBIE Tpaduku pabOThl OpraHU3alUu (KOJMYECTBO paboyuX, Mpa3aHUYHBIX,
BBIXOJIHBIX JTHEH, MTPOJOIDKUTEIFHOCTh B Yacax pabo4yux JHEW U T.J.), a TAaKKe COTPYIHUKOB U
ux rpadukamMu paboThl (HOPMHUPOBAHHBIE, CMEHHBIE U APYTUE) U TaOCIbHBIX TaHHBIX.

2. Bosmooicnocmu Iemp

® BO3MOXHOCTh MOJATOTOBUTH HEOTPAHWYECHHOE KOJMYECTBO TPAPUKOB PpabOTHI.
N3HavanbHO B 0a3e 3aj05KeH CTaHIapTHBI HOPMUPOBAHHBIN rpaduk pabOTHI MO
40-gacoBoii paboueit Henenn. OH Tak)Ke HaCTpaMBaeTCs MOJb30BaTENEM, TaK KaK
[IpaBuTenscTBO P® MOXET MEHATH Npa3gHUYHBIC THU, IEPEHOCHUTH BBIXOIHBIC
nau U T.1. CHauyana HacTpawBaeTcs 9TOT rpaduk, a MOTOM MOXKHO J00aBIATH
JIpyrue, B 3aBUCUMOCTH IO KAaKWM TMpaBWJIaM TPYAOBOTO 3aKOHOJATEIhCTBA
paboTaroT Npyrue COTPYAHUKU OPTaHU3AIINH.
B koHIe TrOMa TUTAHOBO-dKOHOMHYECKHM OTAEN OpraHu3anud  (HopMupyer
MIPOM3BOJICTBEHHBIN KalleHAaph pabodero BpeMeHH! Ha CIEAYIOIUN To/l, TO eCTh B
COOTBEeTCTBUU YyKa3zaM IlpaButennctBa P® yrBepkmaercss Hopma pabodero
BPEMEHH Ha KaXKIbIi MeCSIl, KOJIUYECTBO pabOUYUX, MPa3IHUYHBIX, BBIXOIHBIX
nHell ¢ yderoMm rojoBoro (onga paboyero BpemeHu. Ha ocHoBe 3TOro
MPOU3BOJICTBEHHOTO KaJeHAapss B MPOrpaMMy BHOCSTCS JaHHbIE Ha KaxIbli
nepuo (Mecsin).



e [levarp TabGens mo ¢opme T-13 Mo BceM BBEIECHHBIM COTPYIHHKAM 3a MEPHO/I,
OTJENBHO 10 TOJPA3JEIIEHUI0, OTICIBPHO 10 BBIOPAHHBIM I0JIb30BATEIEM
COTPYIHUKAM.

e Bpox u mnedars rpaukoB JEKypCTB CMEHHOro mnepcoHana (rpagux Nel mo
YHUBEpCaJIbHOM (hopMe IO KoJaM cMeH, rpaduk Ne2 — «ammaxmarka» Ajas caMHX
COTPYJIHUKOB).

e BejeHue cripaBouHHKA «HESABKH», «KOJIbI CMEH CMEHHOTO IEPCOHAJIa», HA OCHOBE
KOTOPBIX MOXHO 3alOJHUTH TpadUKH ISKYpCTB, TaOClIbHBIC AaHHBIE. BBOI M
XpaHeHHe I1a0JI0HOB T'paduKOB padOTHl (IEKYPCTB CMEHHOTO TEPCOHANA) H
aBTOMATHUYECKOE 3amoyiHeHue B (opmy Tabens, B GpopMmy rpadmKOB CMEHHOTO
NepCOHaa Ha OCHOBE ATHX MIA0JIOHOB. ABTOMAaTHYECKUN pacyeT TaOelbHBIX
JAHHBIX TI0 BHJAM HESBOK, IO KOJaM BHUOB OIUIATHI, HTOTOB IO JHSM W Yacam,
CBEPXYPOYHBIX 4YacoB, THOKMHA pacyeT MECSYHOW HOPMBI COTpPYTHHKA
(BKJTFOYCHHE W UCKIIOYCHHE B pacueT  MECSYHOH HOPMBI OIPEACIICHHBIX
HESBOK).

e Bo3MmoxHOocTh paboThl ¢ TabensiMu M TpapuKaMH Kak OJHOTO IOJpa3JesIeHUs
(oTnmena, nexa, ydacTka U T.I.), TaK U 10 HECKOJIbKMM. B0o3Mo)XHOCTH 0OMeHa
JaHHBIMU 32 TMepuoJ (Mecsll) MeXAy pa3HbIMU Oa3aMM JaHHBIX, KOTrJa
porpaMMa yCTaHOBJIEHA Ha pa3HbIX KOMIbIOTEpax (BBIIPY3Ka M UMIOPT MEXITY
pasHbIMU 6a3amMn).

e Bo03MOXHOCTh (HOPMHUPOBAHHS CBOJHBIX JAHHBIX IO COTPYIHUKY 3a TEPHOI
(cymmupoBanue 3a nepuoji naHHbix 1o HEABKAM — nuu, u Buaam oruiatel —
qacel). A MO COTPYAHHKY, pabOTaroIlieMy B CMEHHOM PEXHME TOMOTHUTEIHHO
CBOJIHBIC JIaHHBIE 10 OTPaOOTaHHBIM, CBEPXYPOUHBIM, MPA3THUYHBIM, TTPUEMKON
CMEHBI Yacam.

e B mnporpamme pa3paboTaH yaoOHbIM anroputM (HopMUpPOBaHHS TaOEIbHBIX
JAHHBIX JUIS COTPYJHHUKOB, pabOTalOUMX B CMEHHOM pEXHME OTIENbHBIX
nonpasaeneHuii. B Hauane Qopmupyercss rpapuK AEKYpCTB  «IlIaxmaTKay,
noJ00pOM «KOJIOB CMEH» W3 CIPaBOYHMKA JUIS BCEX COTPYJHHKOB TPYIIIIbI
(mompaznenenusi). OTOT TpaduK MOXKHO TaKkKe OBICTPO 3alMoOJHUTH W3
HOJTrOTOBJICHHBIX 3apaHee II1a0JIOHOB-TpaUKOB, a IOTOM OTpPEIaKTHPOBATH,
OBICTPO 3aMOJIHATHh KaKOH-HUOY b HESIBKOH ONPEACIICHHOE KOJIUYECTBO THEU B
Mecslle, YIaIUTh 3HaYeHMs, HayMHas ¢ KakoW-HUOynp natel. Jlanee Uit 3THUX
COTPYIHUKOB (TI0 OTIENbHOCTH) 3arOJHSIOTCS TaOelbHbIE JaHHbIE Ha OCHOBE
BBEJICHHOT'0 rpauKa «I1axMaTKay Mo HaXXaTUIo0 KHOMKH. Paboune 4ackl 1 HEsIBKU
B Talelb 3allOJIHAIOTCS aBTOMATUYECKH Ha OCHOBE ATOro rpaduka, Tak Kak B
CIPAaBOYHHUKE «KOJIOB CMEH» 3apaHee Oy/eT HaCTPOEHBI Yachl, HOYHbIE YaChl, KO/
HESIBKH, KOJ| B Tpa)iKe COOTBETCTBYIOILUE 3TOMY «KOAY CMEHBD».

3. Vemanosxka  Icmp

Omnepanuonnas cucrema — Windows-XP, 7,8
Ycranonien Microsoft Office u npunosxenue Microsoft Access



JInst paboThI ¢ mporpaMMoi He0OX0AMMO ycTaHOBIIEHHOE npuioxenue Microsoft Access
u3 nakera Microsoft Office. Ckonupyiite manky Tabel2003 (mis Bepcun office 2002-
2003) wau tabel2010 (mis Bepcum Office 2007-2010 u BbImie) Ha CBOW KOMITBIOTED.
3arpysute daiin tabel2003 wnu tabel2010. B Bepcuu 2007-2010 ciyxba 6e30macHOCTH
BBIIACT MPEAYIPEKICHNE, HYKHO TIIOATBEPANTh «BKIIOYHTH COICPKUMOE». Daiin
tabel _be2003 (tabel be2010) — oro daiin ¢ TabnMUIAMH JaHHBIX, IA€ OyIyT
HAKAIUTMBATHCS BAIllK JIaHHBIC. [Ipy MEpBOM 3amycke HEOOXOIMMO YCTAHOBHTH CBSI3b C
TabIuIlaMKi JaHHBIX, TO e¢cTh ¢ (aiimom tabel be2003 (tabel be2010). IIpoxenaiite
yKazaHHble mard. Eciu Oyner HEeoOXOoAMMO NEepeMEeCTUTh TamnKy Ha APYroil JHCK,
KOMITBIOTEp OIEPAIMI0 «CBSI3b C TabJaHMIIaMU» HEOOXOJMMO MOBTOPHTH. IIpu yCTaHOBKE
CBsi3eil ¢ Tabnmmamm cinyx0a Oe3omacHOCTH ACCESS TakKe MOXKET BBIIATh
peAyNpPEeIUTEIbHOe OKHO OT TOTCHIMAIbHO OMACHBIX MAaKpPOCOB — HYXKHO BBIOpATh
«BKJIIOYHUTH COJCPIKUMOE» M MPOJOIDKHUTH. [loApoOHEe Mpo YCTAaHOBKY CBsizeil ¢
TabJIMIIaMH JTAaHHBIX cMoTpuTe B pasmene 4.7. Ha paGouem crojie co3maiiTe SpIibIK W
yKaxkute myTh K ¢aitny «Sz2003» mmm «Sz2010». ITocne 3amycka otkpoercst «I maBHOe
MEHIOY» ITPOTPAMMBI.
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4. Hauano pabomwi
4.1 CIIPABOYHUKHU  Icmp

4.1.1 Cnpasounux «Iloopasoenenus». HecinoxHbIN CIpaBOYHUK, BCETO JIBA MOJIS JaHHBIX
«mionpasaenenue» u «I10». (I10 Beimecrosimee CTpyKTypHOE MOApa3esieHue
OpTaHM3aIfH, K KOTOPOMY OTHOCSITCS TIOpa3/ieicHus ). BBoI 0IMHAKOBBIX 3amuceit
OJoKHpyeTCs mporpaMmMoii. BBenuTe B ClipaBOYHUK T€ MOAPA3CICHHUs, C KOTOPBIMHU
Oynere padotath (hopMHUpOBaTH TaOETh I TPadUKH ).



N E T TAGE 6" (e paouero spevenn) sepcun 31 o 29,04 2013 T —
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Koa noapasaeneHue no -
] o .. ke[
15 Benosepekuii F3C_ K3c
=1 5 benosepckuil CY K3C L,
7 beuesurckuin CY K3C
s _ Kac [
13 Oneparuerbii nepcoHan MC K3C
|| 1 PykosoacTeo K3C |
11 Texruueckuit otaen K3C
10Yuacrox B1-35, 110 kB Kac L
2/Y4acToK MEXaHW3AUWM U SETOTPAHCNOPTa K3C
14]Juactok no yieTy aneKTposHepTUd _K3C Bl
3 Yuactok nogcraHuwit 35/10 1 110/35/10 kB K3C
12 Xo3aicTBEHHBI OTAEN K3C
| & UeHrpantHei CY K3C

3anuce: M 1usls > M P ‘ & Het dmasTpa | Mowmck

4.1.2 Cnpasounux «/{onxcnocmu».  lcmp
P G TAGEI o' yver paovero spewerm) sepena 3.1 or 20,04 2013 11—

FN3EHOE MEHIO P4
sasa pannnx ' TABE/TD"
Tabenu (neproabi)
=3| gomxHocT o =
Koa B AOMKHOCTE.
| 7

23 Boautens aTomabuas B paspaaa
39 [ naeHeIi WHXEHep palioHa
4 Dueneryep pationa 2 rpynnel
29 Knanoswwuk 3 paspana
40 Korrponep 3 paspraa
44 Macrep
HMactepiacrka
 MacTep ysacTra 1 rpynne
30 MacTep yuacTka 2 rpynnet
22 MawuHucT Gynsaoszepa b paspaaa
25 MalMHICT GYpALHOKPEHOBOH CaMOKOAHON MalHb! 5 Paspaaa IE
36 MawmHWCT KpaHa a
1 HavaneHuk pationa 2 rpynnet
24| Texruk 2 kaTeropuu
T c

3anuce: 4 1us26 [ T 2 & Het dunstpa | Monck

B Hero BBOAATCS BCe HAMMEHOBAHUS IOJDKHOCTEH (TIpodheccHii) COTpYTHUKOB OpTaHU3aIiH.
BBoja ogmHakoBBIX 3amucel OJIOKUPYETCS TPOTrPaMMOi.



4.3.1 Cgedenus 06 opeanuzayuu.

3neck Bee npocto. Hy)kHO 3amonHuTh JaHHbBIe O Bamiei opranuzanuu. [loxst qo6aBieHsb

lcmp

(2] aanHbie opranmsaumn

CTPYKTYPHOE MO B
POAWTENBHOM Naneske

PU0 pykosoauTens
CTPYKTYPHOrO M-A

TomskHocts
pyKOBOAUTENA

PUD rnaeHoro
WHXEHepa

AOMKHOCTE FASBHOMD
WHXEHEPa

PUD ote. Mua 33
Tatens

AOMKHOCTE OTE. AMUA

PUO kaaposoro
patioTHUKE

A0MKHOCTE KApoBOra

Koa
HaUMEHOBaHWE 040 "Hanpumep"
OpraHU3auM1

CTPYKTYPHOE

nogpasaeneHue

NPOW3BOACTEEHHBI YyacTokNE]
NPOW3BOACTEEHHOrO YyacTka N1

E.C. MBaHos

HauanbHuK NPOMSBOACTEEHHOMO Y4acTKa
A.B. Nerpos

[ NaBHbIM UHKEHEP NPOUSBOACTBEHHOD YyacTka Nel

T.1. Netposa
TexHuk 2 KaTeropuu
H.H. UsaHosa

CNEWWANUCT N0 KAAPaM 2 KaTEropun

paboTHUKa

PUO akoHOMIUCTE

A0MKHOCTE
BKOHOMMUCTE

PUD npeacenatena
uexkoma

AOMKHOCTE
npeaceaarens
UexKoMa

M.N. Cemenos

A4, Cugoposa

koromuer N30

MNpeaceaarens UEXKOMAa NPOUSBOACTEEHHOMO Y4aCTKa
Net

yaanure!

> M

3anuce: M 1msl

30eck A0MKHA BbTb TOABKO 0AHA 3aMKCh C
I03HHBIMMW O BAWEN OPraHU3aUMW, HEHYKHbIE

T ouaeTpa | Mownck

KOA-BO 3aNMCel

YaanuTh 3anuce

bl

B COOTBETCTBHUHM NeyaTHOU (hopmbl Tabens o ¢popme T-13.

4.1.4 Cnpasounux «llepconan»

Ilcmp

i BHOE MEHHO

2

} sasa nannnix " TABE/ID" [ Tabem (nepuone) | ‘

§| nepcoHan =} = X3
Koa PUO Tab Nt noapasaeneHe AO0MKHOCTE Mpaduk El
patoTel
821111 11 |Onepatuenii nepcotan MC |« [3nextporontep no ofc| v | 55 | |
» 20| BBK334 OnepartueHbii nepcoHan MNC z3nek'rpomorrrep no ofc! ; 31 [w!
23 Aporuyesa E neHa AHapeeeHa BEK213 OnepatueHbii nepcoran MNC ZEIneKTpomoHrep nooticle| 3 [+
18 By6Hos Ceprei AHaToneesuy BBK173 04r ; Nucneryep paiiona 2 r;; 1 ;
28 beictposa fMioamuna Anexcaraposnz BBK481 Onepatuetini nepcoran MC | w [3nektpomontep no ofic|w | 1 [~
1/Wneun Anexcanap Hukonaesuy BBK287 04r Lw! Nucnetyep paiioHa 2 =EY 1 £
36 KafiaHos Hukonai Hukonaesuy BBK163 |Onepatuetbii nepcoHan MNC | v [Inextpovortepno ofc|w | 1 ||
45 NoBavesa TaTbAHa AnekcaHapoBHa | BBKEE OneparueHeii nepcoHan NC =Y_Einem‘por«lor{rep no oﬁcé 1 ;
48 Maprbatos Baaguniup Baaaumuposu BBK158 Onepatuetini nepcoran MC |« [3nektpomontep no ofic|w | 1 £
81 Maprearosa O nera AnekceesHa BBK451 |OnepatueHbii nepcoHan MC | v [3nextporontep no ofc| v | 1 |~
51 Hacnearukos Anaronuit Baagumupor BBK463 OO0 | w |Qucnetyep paitoHa 2 rEfw | 1 | &
59 MywkuH AnexcaHap MeHHanbesuy BBK452 |0Ar ; Nucnetuep paitoHa 2 el w | 1 ;
16 Cemenos Hukonai Anexcangposuy | BBK111 040 v | Tlucneryep paiioHa 2 rc; 1 L]
59 CvupHoea Haranea NeoHuaosHa BBK427 |Onepatuenbii nepcoHan MC | v [3nextpomorTep no ofc| v | 1 [~
73 Yenacckuit Buktop Bnagumuposuy | BBKS19 | Onepatuenelit nepconan MC =v=3neKTpoMorrrep no ofic: L~ 1 [~
* N2 v >~ 0 |+
3anuce: 4 4 2m315 b MK {( Het dpuastpa | Momck 4 1] >




B sT0oT crnpaBouHHMK BBOJATCA cOTpyAHUKH opraHuzammu (Pamwmnums, Wms, OtuectBo
HOJIpa3/ieieHue, AO0JDKHOCTb, Tpaduk pabotel). s noOaBieHus 3HAYEHHUS MOXKHO
BBIBECTH IMOAYMHEHHBIA CITPABOYHUK MO KHOIMIOYKE CBEPXY POPMHEI (...)

4.1.5 Cnpasounux «epaguxu pabomvl cOmpyoHUKos». lcmp

j - 5] rpadmk pabotel o B R = = Z
Koa  uo —] padpuik e
Koa rpaduk pagoTe! WHAEKC  CMEHHBIM patioTel
@ 40-yacosan patioyan Hegena 1] Her [« D
— 2 CMEHHBI rpaduk [Mec.HopmMa cpeaHe-ronosas 40-u/ 1 2a -
> ;f:fl 1 3/cMeHHbIN rpaduk (Mec.HopmMa 40-4ac & Hegenio) 2 a3 - clv| 55 >
j“ AHTOHOB 4/36-yacoBan patovan Heaend (6 aHel B Heaenio) 3 HeT | w clvl 31 |y
23 Adorig 5 36-uacoBan patouan Heaens (CMeHHBI) 31 43 |w clvl 3 |v]
18byShos {77171 55 et | Rl 1
28 BricTpoE (Ne) 0 s clw| 1 (vl
1 MnbuH A, vl 1 |wl
36 KatiaHos| clss] 1 [isal
45 NoGaves cle] 1 [+]
45 MapTban cle] 1 [+]
91/ Mapreal ] 1 [
51 Hacnear| rpaduk no Hopie 40 4acoe B Heaent - WHAEKe aomkeH Gbme 0, cvenneii - 1. He 4= I =
53 MywkuH | MSMEHARTE SHAYEHIA B None “wHgexc” (0,1, 2) ana rpaduka patorel no 40-4acosoit FF? 1 [l
T Cenenog) HEAENBHOM HOpIME. WHOEKCHI: 0, 1, 2 ucnoneayoTcA NporpaMMoii NpuU PacyeTax. r;? 1 j
E£9 CupHog cle| 1 [«]
73 Yenacek| Ecau B 0praHUsaumid BeaYTCA APYrie HOPMUPOBAHHBIE MPadUKU PABOTEI, TO clvl 1 |v]
* [N2) 0063BETE HOBYIO 3aMUCh, BEEAWTE HAUMEHOBSHUE rPaduKa PatoTel U NPUCBOITE ~ 0 /v
&MY UHAEKE (UMPPOBOI KOA), OTAWYHEIN OT ocTankHbIx. B cnpasodHuke "nepcoran’ B
none "MHAeKC' BEEAWTE 3HAYEHME COOTEETCTBYIOWEE rPadUKy PaBoThl HYKHBIM
coTpyaHukam. B cnpasoyHuke "nepuoger” (kHonka " o6aeuTe'") BBEAWTE AaHHBIE NO
BalUMM rpadkKam padaoTel B OPraHU3aUMI.
| 3anuce: 4 1us6 Lo { duak Mounck
3anuce: 4 < 1usIS P W P W HeT g S | Mownck Ll [ > |

CripaBOUHUK BBI3BIBAETCS U3 (POPMBI «IIEPCOHAI» KHOMKA «...» (rpaduk paboThI).

He ynansiitre 3anucu ¢ uaaexkcom 0,1,2. 3to ctanaapTHsie rpaduku padoTsl 1o 40-
qacoBoi paboueil Heenu. 3HaueHus uuaekcos 0,1, 2 ucnonp3yercs NporpaMMon s
pacueroB. Eciau Bam Hy)HO 100aBUTh KaKOH-TO CBOM rpaduk paboThl, TO B CAeAYIOLIEH
IyCTOW CTPOKE BBEIUTE HAUMEHOBaHME IpaduKa, HHAEKC (OTIIMYHBIN OT Ipyrux), U B
T10JI€ «CMEHHBII» BbIOEpUTE 3HAUEHUE «a» WK «HET». [lone «cMeHHbIIN» BIUsSeT Ha
pacuer KoJ-Ba JHeH (4acoB) MO NMpa3aHUYHBIM (BBIXOIHBIM) IHsAM. Eciu rpadux paboTs
«CMEHHBII», TO B TOJICYET OYIyT BXOJIUTH TOJIBKO MPA3THUYHbIE THU, €CIIU KHETY», TO
elle 1 BbIXO/IHbIe AHU. B Tabene o6o3navaercs kogoM «PBy (orutata pabounx nHei
(dacoB) ¢ kogom «PBy npousBoauTcs B TBOWHOM pa3Mepe).

4.1.6 Cnpasounux k0008 8uda oniamol lcmp



] AR/ (yer pabouero spemenn) epcun 3.1 o7 20.04.2013 11—

[55] koaw! Buaa onnatei o B R
| Kon kon BO pacumpposka npuMesanie -
(] [ rouse asTopacyeT =
| 2 PB  |patioTa B BbixoaHbIe AHM aBTOpacyeT
| 3 NC | npuendka cieto! BB0A 1 PACHET N0AbSOBATENEM
|4 PX_|pasbesaHoii xapakTep padots! BBOA U PACUET NOALSOBATENEM

5 | BY |eeuepnme vacel

5

Koa BO: "PB" - paCHTLIEAI0TCA NPOTpaMMOR Mpi YCAOBHI OTPABOTHHEIX YaC0B 6 BLIXOAHBIE W
MDASAHHSIE AHI U C JHETOM MPaGHKa P (eMermbIt v Mpu
CMerHoM rpaduike "B paCUTaBAIOTCA ToNLKO MPH HANMHWM 4aC08 & NpasaruiHble arv ('T1')

Koasi BO: "H" - np Hans# 4acos & HosHoe epems (CTpoka & TaBene "HouHble wach')

Koaei BO: "MC", "PX" yacsl BBOAATCA NONbSOBATENEM B NOAYUHEHHON DOPME.

ao6asute

Ecnm Suayr

apyrue Koasl, U

3anuce: 4 < 1ws9 b M b | Her ouastpa | Momek

Croma BBOJMTCS 3alMCH IO KOJAaM BMJA OIUIAThl, KOTOPbIE TakKe OTOOpaXkaroTcs B
nedaTHOH (Gopme Tabens, BIUSIONIME HAa HAYMCIEHHE 3apIuiaTtel. B 3ToM crnpaBOYHUMKE
y’Ke BBEJCHbI HauboJjee 4acTo HCIOJIb3yeMble KOJIbl, €ClIi HE00X0AUMO J100aBbTE CBOU

KOJBbI.

4.1.7 Cnpasounux K0008 CMeH Y CMEHHO20 NepPCoOHAA.

Ilcmp

=

e TREL

6enn (nepuoabr)

53] koas! cMeH ana rpaduka CMEHHOTO NEpCoHana =R
Koa koa Cvers! npUMenaHue NPOAOA- HOYHBIE KOA CMEHbl MPOMEXYTOK BPEMEHW (C__  BbeNdTb  NpuemMka A
KUTEAb-  4aChl,  Ha rpaguke ao__ useToMHa  cenbl (0 - =
HOCTb, yac. qopmel Ne1 rpaduke N2 Het, 1 - ogHa,
vac ana HE4a10 CMeHbl 2 - aee)
CMEHHOro
nepcoHana i
I 146 3 E G0AbHWYHBIA (BpeMeHHan HETPYAOCNOCOBHOCTE, KPOME CAYYSEE, [ B 0 0 E_
[ ] 153 B [+ |BbixoaHble aHu (ExeHeaensHEI oTNYCK) U HepaBoUMe NPasAHUIHE B 0 [«
|| 133 BM E MpOaoAKUTENBHOCTE PAGOTEI BAXTOBEIM METOAOM BM 0 a vl
| 160 | BN |+ |Bpems npocTon no euHe paboTHuka BN | 1} a vl
|| 188 | Bl |+ |Banta 12 yacos Ha Texnukel 12,00 Bx1 8.00-20.00 0 0 vl
| 169 | B2 [ |saxra12 yacos HaTexnuke2 12,00 Bx2 8.00-20.00 0 1] vl
| 170 | Bx-3 [+ |saxra 12 yacos Ha TexHuked 12,00 Bx3 8.00-20.00 0 0 vl
|| 150 r E HEBbIX0AbI C NOAHEIM COXPAHEHWEM 33p0GaTKAE [YCTPAHEHWE CTURY r 0 0 E_
| | 1 0 [+ |anesHan ciera 12 vac 12,00 1 8.00-20.00 1 1 >l
L | 18 | L+H4 E AHeBHan 12 yac U HouHaa 4 vac 16,00 4,00 142 8.00-24.00 1 1 vl
| 124 1135 |« |anesHan cvena 13,5 vac 1350 1 8.00-21.30 1 1 vl
|| 125 | 025 E QHeBHaA cMeHa 2.5 yac 250 1 2.5 4aca B nofoi uHTEpBan 0 1) »|
|| 145 | 0B |« |ExeroaHsit AoNOAHUTENBHBIN OTNYCK B3 COXPAHEHUA 3apatoTHO ity 1} 1] vl
|| 143 4o % Otnyck Ge3 coxpaHeHWA 3apatoTHOM NAETEI, NPEAOCTaBNEHHBIN P no 1] 1] N
.| 16 | Ny6 |+ |aySauposatue 8,25 vac 825 8.00-17.25 1} a vl
L | 121 | Dy67 | |aybauposanue 7 vac 7.00 8.00-16.00 1} a E_
|| 156 | 35 |+ |Maccosbie HEABKM - 3363CTOBKM, PASPEWEHHBIE 33KOHOM 3B 0 0 E_
[ |2 K |+ |koMarauposka 8,25 vac 825 K 8.00-17.25 0 0 [«
.| 123 | KO |+ |komaHauposka O vac (& nyru) K 0 yac (onnata cyrouHbix) 1} a vl
|| 122 | KBS |« |komaHaupoeka B.5 yac B.50 K 8.00-15.30 1} 1] vl
|| 120 | K7 | v | koMaHavpoEKa 7 vac 7.00 K 8.00-16.00 1} a vl
|| 148 | NnH % CoKpaleHHan NpoaoMKUTENLHOCTE PAGONEro BPEMEHW NPOTHE HC ny 0 1] N
L | 130 H |+ |MpogonkurensHocTe patoTel B HOYHOE BpEMA 2 0 0 ’Z_
_ | 2 | H4 [<]nounan omena [duac) 4,00 4,00 2 20.00-0.00 | e
3 HA [ luounag crens (Buac ) ann ann 2 000800 0 o [
BblaeneHue usetom Ha rpaduke: kog 1 - Kog 2 - koa 0
v
3anuce: M 1us61 L 2 & Het ¢ Mownck
Croga BBOMITCS 3amUCH  KOJOB CMEH, KOTOpble OyAayT MCHOJB30BAThCA ISt

(dbopmupoBanus TpaduKa IeKYPCTB CMEHHOTO INepcoHana (rpaduk «maxmarkay). [lome
«KOJl CMEHBI» ClieJlaH B BHUJE PACKPHIBAIOIIErO CIUCKA, U3 KOTOPOTO MOXHO BBIOpATh
3HaueHus ctaHAapTHeIX KogaoB HESBOK, Ttak kak oHu Toke OyayT HYXHBI B Tpaduke.




Jlisi CMEHHOTO TIepCOHaNa, KOTOPhIE ACKYPST MO ONPEAEICHHOMY (CMEHHOMY TpaduKy)
MOXKHO 100aBisiTh CBOM Konbl. Hampumep, B crmpaBouHuKEe ecTh KoI «JI», B moie
pacmmdpoBka UIsI ITOrO KoOJa <«JIHEBHas cMeHa 12 dacoB». B cruemyromem mose
3nauenue 12,00 o3Hayaer, YTO UCHOIB30BAHUE ITOTO KO/a MporpaMMa OyJeT B 3TOT JI€Hb
Mecdlla TOJCTaBIATh B Tabenb 3HaueHue 12. B crienyromeM mnojie «HOYHBIE Yachl»
HaIpoTUB ATOr0 KoJa Hu4ero Her (mycto). Ho mist npyrux KoJloB U IpU YCIOBUH, YTO
Oy/leT y4uTHIBATHCS HOYHOE BpeMs (4achl) MOKHO BBICTABHTH YHCIOBOE 3HAaueHUE (B
yacax) s 3Toro koga. OOpaiy BHHUMaHHe, 4TO Hampumep 2 yaca 30 MHUHYT HY>KHO
BBECTH Kak 3HaueHue 2,5. Cieayroliee moje CTpoKu (3amucu) 3To koj Ha rpaduke Nel. B
mporpaMMe 3ajoxkeHa ¢opma s CMEHHOro IepcoHaslia mo kojgam cMmeH. Emie oana
rpyImmna KOJIOB CMEH, KOTopasi HcImoyb3yercs i rpaduka no ¢popme Nel. Hanpuwmep, B
OpraHM3aliy J1eKYpPCTBO B THEBHOE BpeMs 0003HA4YaeTcsl KOJIOM 1, B HOUHOE KOJIOM 2,
paGouee Bpemst Il NPOBEACHHS Yy4eObl C MEPCOHAJIOM (MHCTPYKTAX, aBapuUNHBIC
TPEHUPOBKU U MPOUYUE MEPONPUSITHS IO paboTe ¢ mepconanom) kogom 3. B rpaduke Nel
3a OJIHO YHUCIIO MECSIa MPEeIyCMOTPEHBI 2 SYEHKH, O/HA U3 KOTOPBIX OTOOPaKaeT «KO
CMEHBI», IpyTasi 4achl pabOoTHI.

Ha ycMorpenume monb30BaTensi MOXKHO BBOJHUTH JIIOOBIE KOJBI, KOTOpBIE OyIyT
UCIIONIb30BaThCs Ha Tpadukax, U BMECT€ C HUMHU COOTBETCTBYIOLIUE JaHHBIE I10
oTpabOTaHHBIM YacaM, 4yacaM B HOYHOE Bpems, koxy Ha rpaduke Nel. Kox cMeHsl mo
MEepBOM KOJIOHKE CIpPaBOYHMKA YHHKAIbHOE 3HAY€HHE, TO €CTh mporpamma Oyner
OJIOKMPOBATh BBOJ HOBOH 3aITUCH, €CIM TaKOH KOJ YK€ ecTh. TakuMm o0pa3oMm, B 3TOM
CIOPaBOYHHMKE MOYKHO HACTPOUTh CHUCTEMY KOJOB M HUX CBOMCTBa, KOTOpbIE OyayT
HCIOJIb30BATECS B Balllel OpraHW3alMy JuUis Tpa@UKOB CMEHHOTO IIePCOHANA W JUls
ABTOMATHYECKOTO 3aloJIHEHUsl YacoB pabodero BpemeHu B Tabenb. B xome paboThl ¢
MpOrpaMMOil 3TH KOABI MOXHO J00aBIISATH HEOTpaHHMUEeHHOe umcio. Hampumep, mms
HarIsiTHOCTH W ynoOcTBa mocie OYKBEHHOM 4YacTH KOJa MOXHO BBECTH YHCIIOBOE
3HaueHue, o003Havaromue yacel pabotsl. Hanpumep, H4 — Hounas cmena 4 vaca, H12 —
HOYHas cMeHa 12 yacoB. MOXXHO CKOMOMHHpOBaTh, Hampumep Y 8/H4 — o3Hauaer, uTo
nHeMm Obula yueba 8 yacoB, a MOTOM HOYHas cMeHa 4 yaca. Korga cMmeHa mepexoauT
yepe3 cyTku 00-00 gacoB, To HEOOXOAMMO pa3OUTh CMEHY Ha OTAEIbHBIE KOJIBI [0 YacaM,
U B rpaduke 3a 4nCiIO Mecsla yKazaTh OIMH KOJ, a Ha CIEeIYIOIIee YUCIO YKe JIPYTro.
CymMa 4acoB 3TUX JIBYX KOJIOB JIOJDKHA OBITh paBHA YacaM MOJIHOW CMEHBI.

HpI/IMep Fpaq)I/IKa «aIaxmarka» Imo koaaM CMEH CMEHHOI'O II€pCOHalla

~

‘ nepuoa

Hauano KOHel Kanen- PaGouse Beixoa- Mpasa- Hopma Hopma
AapHbIe Hble  HWYHble /yac  fyac ana

CMEH.

5] rpahmk no kopam cmen y cmenHoro nepconana (popma 2)
TabNe .
BBK173
BBK287
BBK463

Pmo -

By6HoE Cepreii AHaTONbEBMY

Wnewn Anexcanap Hukonaesuy
AnaTtonuit

A sy e el e ey e RS st e [ g e [ B e gy e
anpens 2013 H4 |8 |8 |ns |8
anpens 2013 a |He B B |He I
anpens 2013 Ha 8 [+]B la |He |

1=l =)

anpens 2013 | xoaCmenbi| npumesanie

B BbiX0AHbIE AHN (SXEHEAENBHbIN OTNYCK) I HE
TIPOROMKHTENLHOCTL PABGOTbI BAXTOBbIM Me"
Bpema NpoCTOR N0 BIHE PAGOTHIKA
BaxTa 12 yacos Ha Texike1

Bx-1 8.00-20.00

Bx-2
Bx-3
:

a
O+Ha
[13s
nzs
a6
no
Ayd

| Oy67

neuare TABENA ; @ @

neuate TABENA [sbiSpatHoro &
nogpasaenenus):

nogpasaeneHue: | ... x Ig ar
EYaTE BLIGDAHHBIX COTDYIHUKOE: [@

neyate konos cer: | [&

36
K
Ko
K6,5

BaxTa 12 Yacos Ha TexHiKe2
BaxTa 12 4acos Ha TexwmKe3

© nonHbiM
AneBHan cMeHa 12 uac
AnesHan 12 yac i HouKas 4 uac
AnesHan cmena 13,5 uac
AnesHan cmena 2,5 uac
EXXerogHbiil AONONKUTENLHLI OTNYCK 683 Cox

sapoGor

OTnyck Ges coxpaHenus sapaGoTHOI nnaTs,
AyGnuposanme 8,25 uac

AyGnuposanie 7 uac

MAcCOBbIE HEABKI - 3a6aCTOBKMN, PaspeLUeHH
KxoManguposka 8,25 uac

KkoMaHAuposKa 0 uac ( 8 nyTi)
KoManguposka 6,5 uac

8.00-20.00
8.00-20.00

8.00-20.00

8.00 - 24.00

8.00-21.30

2,5 uaca & nwGoil uHTEpBan

8.00-17.25
8.00-16.00

8.00-17.25
0 yac (onnaTa CyTOuHbIX)
8.00-15.30

I nevate rpaduka [N 2] |

Y4ET 4acoB padoyero
BPEMEHU U CBOAHBIE ASHHbIE




BapuanT 1 aBTOMaTnyeckoro 3anojHeHus rpaduka:

nepuogbl

rpaduk No KoAam CMeH y CMeHHoro nepcoHana (popma 2) P
duo. - | TabNe ] o ] I ) I e I ) e I ) I A I 2 .| 10
By6HoB Cepreil AHaTONbEENY BBK173 _ |anpenb 2013 H8 B B H8 B
BBK287 _|anpen 2013 | H8 Hs
AnaTonuit BBK463 |anpens 2013 H8 B B H8 B
anpenb 2013
| | | |
5] Beicrpoe paguka popmet N2 o B =
Ennnn
18 o ) LS L L
2 - 17 HEN] |  |nasearue wabnona (rpaduka) ana
3 m 18 Hg =] 0QHOMO COTPYAHWK, PaboTaloWero &
CMEHHOM PEsKUME
4 B :I 19 :|
5 2 £ PaGoTawT 5 ancnetyepos no 12
5d vacoe. C1uucna-AHEBHARA
6 _Q 2 cMeHa, HOYHAA - co 2-ro Ha 3-e
7 L] HIS]  4MCno U TP BEIXOAHLIX.
gl W 8 Hg - 23 Hs =
9 B - 24 B :|
10 B :I 25 B :|
14 v 26 1
1 Sl &
13 H8 v 28 Hs  [4]
14 B :[ 29 B El I
15 B :l 30 B :|
311 |
3anuce: 4 4 1u39 > M »;:;] K Het punstpa I Mouck
BapuaHT 2 aBTOMaTHYECKOTO 3aI0JTHEHUS TpaduKa:
nepuogbl =
rpaduk No KoAam CMEH Y CMeHHOro nepcoHana (hopma 2) =%
uo v TabNe . >l 1 v 2 3 +| 4 .| 5 | 6 .| 7 | 8 9 10
ByBHoB Cepreit AHaToneesuy BBK173 | anpens 2013 H8 B B H8 B B
VnbiH Anekcasap Hikonaeeny BBK287 _|anpens 2013 HS H8
Hacnegrukos AxaTonuii Bnagumupe]  BBK463 | anpens 2013 H8 B B H8 B B
anpens 2013

| nesar rpaguraNe2) |

yueT Yacos patioyero
BPEMEHU U CBOAHBIE AGHHBIE

4.1.8 Cnpasounux kooos HEABOK

10




=5| BUAbI HEABOK = = 22
‘ Kog Cume. npumevaHme UMP.KOQ Y3CTO  UBET B |
ucnone- TABENE =

L EJ 3yeMble ‘

] ABKa o1 2a [+] 16777215 [+

(. MNpoaoMKUTEABHOCTE PaBoThl B HOYHOE BPEMA 02 HeT |w| 8943232 |

| patioTa B BblxoaHbIE (MPasaHUyHbIE) W kaa P 03 83 |w 255 -

| MpoaoMKUTENBHOCTE CBEPRYPOYHON patoTe! 04 HeT |w| 16777215 [

(I MNpoaoMkUTENBHOCTE PAtoThl BAXTOBEIM METOAOM 05 HeT |w| 16777215 |

| cyketHan KOMaHAMPOBKa 06 HeT [w| 14843408 [«

(N MNOBbIWEHUE KBAMMPHKELUMA C OTPBIBOM OT PaGoThI 07 HeT E 16711680 | »

(I MNoBbIWEHUE KBAAMPUK UMM C OTPBIBOM OT PABoThI B APYroi MECTHOCTH 08 HeT [« 16711680 [«

I E>xeroaHbiit 0CHOBHOI ONASYMBAEMBIN OTNYCK 03 a3 [+ 7995263 [+

| E skeroaHeiit A0N0AHUTENBHEIN ONASYMBSEMBIN OTNYCK (MO KOANEKTUBHOMY AOroBOPY) 10 03 |w| 7995263 |

: y4eGHBI OTNYCK C OTPLIBOM OT NPOW3BOACTEA C COXPaHEHWEM 3apo6oTHOM NAETE! il 23 E 7995263 E

| CoKkpalueHHaA NPOA0MKUTENEHOCTE PaBodero BPEMEHW 1A 06Y4alolLWXCA 683 OTPbIBS 12 HeT E B573455 |«

[ JlononHUTENEHEIM OTNYCK B CBA3M C 06YYeHUeM Ge3 CoxpaHeHua 3apatoTHOMN NAaTE! 13 HeT |w | 7995263 |

(I OTtnyck No GepemMeHHOCTH U poaamM (OTNYCK B CBA3M C YChIHOBAESHWEM HOBOPOKAEHHOM 14 HeT E 7995263 |«

(N OTnyck No yxoay 3a peBEeHKOM A0 AOCTHKEHWA WM BOSPACcTa TPEX NeT 15 HeT |w | 7995263 |«

(I OTnyck 6e3 CoxpaHEHUA 3apataTHOMN NAATLI, NPEAOCTABNEHHBIN PAGOTHIUKY N0 paspew 16 aa E 7995263 E

| OTnyck 683 COXPEHEHUA 33PaBOTHON NAETEI B CAYYAAK, NPEAYCMOTPEHHbIX 3aKOHOAETE 17 Het || 7995263 &

[ EkeroaHeit A0N0AHWTENBHBIN OTNYCK 683 COXpaHEHUA 3apatioTHON NAaTe! 18 HeT E 7995263 | v

| G0ABHW4HEI [BpeMeHHaA HETPYAO0CNOCOBHOCTE, KPOME CAYYSEE, NPEAYCMOTPEHHBIX KC 19 13 |w| 28415 |

[ | Heonnauueaembli 6oAeHUYHEIN (BpemMeHHan HeTpyaocnocotHOCTE G683 HA3HAYEHWUA Mo 20 HeT E 28415 | &

[ | CoKpalueHHan NPoAcMKMTEABHOCTE PAGOYEro BPEMEHW NPOTUE HOPMANEHOM NPOAONNI 21 23 |w| 11445185 | &

| Bpema BEIHYKAEHHOTO NPOTYNa B CAYYEE NPUSHAHWUA YBOAEHEHWUA, NEPEBOAAE Ha APYryic 22 aa E 8943232 | &

[ HEBBIXOAB! C MOAHBIM COXPaHEHWEM 3ap0o6oTKa [YCTPAHEHWE CTURMIIHBIX GEACTBUIA U ap 23 HeT [« 11445185 [«

[ Mporyne! (oTCYTCTEBME Ha patiodeM MECTE 683 YBAKMTENEHEIX NPUYUH B TEYEHUE BpEME 24 Her E 8943232 E

| poaoMKUTEABHOCTE PaBOTEl B PEXMME HEMOAHOMO PABOYEro BPEMEHU N0 UHUUMETUBE 25 et || 16777215 [+

I v||
3anuce: 4 1uns36 > M X Het v a | MNomck I

B sTOoM crmpaBouHHMKE XpaHSATCA 3alUCU O CTAHAAPTHBIM HESBKaM. 3alUCH MOXKHO
W3MEHUTH (OTPEJaKTUPOBATh) UM JOMONHUTH Ipyrumu. Ilo xomoHke «iBeT B Tabeme»
MOXHO BBIOpaTh OJIMH U3 15 IIBETOB AJIs1 ONIPEIETEHHOTO KOJIa HESIBKH.

4.2 B600 0anHblX 0 nepuodax u npouzsoocmeeHno2o Kaienoaps. I nasnoe menro — Tabenu

(nepuoowt). lcmp
Bb130B (popMBI IEPHOABI OCYIIECTBISETCS O KHONKE «Tabenu (mepuo/ibl)» rIaBHOIO MEHIO
IIPOrPaMMBlI.
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= nepuoas! X4
nepuog Hayano KOHeL, Kanex Pafouwe Beikoa- Mpasa- Hopma Hopma Kog
AapHble Hble  HUMdHBbIE  f4ac  fyacana

CMeH,
snpens 2013 01.04.2013 | 30.04.2013 | 30 22 8 0 | 17550 16417 H
mai 2013 01.05.2013| 31.05.2013 | 31 18 " 2 14375 16417 | |
uroHe 2013 01.06.2013 | 30.06.2013 | 30 19 10 1 150,75 | 164,17 ||
wons 2013 01.07.2013| 31.07.2013 | 31 23 8 0 184,75 16417 |
aeryct 2013 01.08.2013| 31.08.2013 31 22 g 0 | 17525 16417 | |
cenTatps 2013 01.03.2013 30.09.2013 30 21 9 0 16825 0,00

anpesns 2013 Bcero nepuoaos (vecsuesl: 6

K=

Beog [peaaktupoeanue] TABENEHBIX NEPMOAE!

JAHHBIX N0 COTPYAHUKAM (F1)

BEOA rpaduka [N 2
neyare TABENA : NEYETH KOQ0E CMEH:
neyatk rpaguka (N: 1)

neuate TABENA (ebifpanHoro
nogpasaeneHual: nevate rpaguka (N: 2)
NOAPa3aeneHue: [:] oar

NEYaTh BIGDaHHbIX COTDYAHWKOB: YHET 4acos padovero
BPEMEHU W CBOAHbIE A3HHbIE

5.

(o]
=

B dopme «mepuoabl», ¢ HAANUCHIO «IIEPHOIBD», PACIONATAIOTCS KHOIKH YIPaBICHUS
(100aBUTH HOBBIN MEPHOA, TPOCMOTP, PEIAKTUPOBATh, yAaIuTh). Eciu B 6a3e BBeAeH OUH
MIEPHOJ], €r0 HEJb3s yAaduTh, MOXKHO TOJIBKO OTPEAAKTUPOBaTh. [lociie Ha)kaTusA Ha KHOIKY
«100aBUTh HOBBIN MEPUOA» OTKPOETCSI OKHO C HACTPOWKaMHM Ieproja (Mecsua).

=) nepnoa (HopMupoBaHHbIi rpaduk pabouero epemenn) X
I nepuos; |
| Mpu BEOAE HOBOMO NEpUOAA
| (MecAUE) BEINOAHUTE: KaneHaapHeie: 0 Patouse: 0 Bemaareie: 0 MpazaHuyrsie: 0
| 1. BBeqmTe NaTY Hauana
nepuona (1-oe Tmeo):
KOHe:

’im‘m&?m | :I0,00 :[D,DOI I : O,DOH : D,DGI [ : D,DOI | : 0,00 :I0,00

| B paGoumit ners - 0 "P", e

o e 3. (o ——Jam | — e e | | e

4. Pacuer "P", "B", "II". ‘

| 2. sanomsmts "P" (paGowme ITa-ITT)
u "B" (semomasie C6-Be)

=N Ji1 i I Il
[ T<]o00 ~]0.00 ~]0.00 ~]0,00 ~]o.00 ~]0,00

[
| Jo00 i T, ]0.00ff [-]0,00

| 5. EciTH B STOM MeCALE &CTb o Ip Py AHA B p i
| BEEIUTS YaCK BOS/E HYXHOIT AaTsl. Uacsr pad OHA IO Y M3 COpaB "TI0 YMOJTYAHMIO". COXPaHUTE U BBINTU

| 6. Pacuraitre Ropay/aac no rpaduxy: (zomssa 0,00 7. Beeaure sopay/aac a1 P 0,00
| OEITE PaBHA HOPME NPOHSEOACTEEHHONO
| KaNeHIapA 33 STOT MecAw)

| [1nA HeKOTOpbIX KATErOpHIi COTPYAHMKOB NO 3aKO BY UCT COK[ Heaens. [10A 660aa HOPMUPOBAHHOTO
| TRYAOBOrO MPAPHKE ANA 3TUR COTPYAHWKOB HaXKMUTE N KHonke "[lofaeuTe rpaduk padoTe!”. [Nocne BBoda ocHOBHOrO rpaduka 40 yac/Hea.) aofiasuTe

B dopme yxke pacmmcaHbl mara 1Mo HAacTpOMKe MepHoja, HACTPOWKE HOPMHUPOBAHHOTO
rpaduka no 40-gacoBoii paboueil Henenu. Jlnsg Havana HEOOXOAMMO BBECTH IEPBOE YHCIIO
nepuona (mecsima), mociae BBoaa | yucima W HakaTws Ha KHOMKY ENter, paccumraercs
nocjeIHee YUCIO MECSIIA.
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BrimonHseM miar 2, ;kMeM Ha KHOTIKY 2 JUIsl aBTO3AIOJIHEHUsT pabOYHX JHEH C MOHeIeNbHUKA
0 MATHULLY cuMBoJIaMu «P», a cy000T 1 BockpeceHuil cuMBosiaMu «By.

Ha 3 mare monp3oBarento HEOOXOAMMO ONPEACTUTCA C Mpa3gHUYHBIMH THAMH. HyxHO
BbIOPATh U3 PACKPHIBAIOIIEIO CIIUCKA BO3Je JHA Mecana cumBoa «II», eciau 3ToT neHb Oyzaer
SABJIATBCA NPa3AHUYHBIM JHEM II0 NPOU3BOJACTBEHHOMY KaineHjapto. Ilo ymomuanuio (1o
KHOIMKe 2) pabouue 4achl MO KaKAOMY JIHIO 3aloyIHATCA n3 HacTpoek «llo ymomuanuro»
rnaBHoro MeHio. Ilo crpoke, rae 3nauenue noist «N» paBHo 1, manneie OynyT Oparbcs U3
3TOM CTPOKH. TaM MOXHO HacCTpOUTb, HAIIpUMeEp, paboUKe IHU C MOHEIENbHUKA 10 MATHUILY
110 8 4acoB, a MOKHO C IOHEJAEIbHUKa 10 4yeTBepr no 8,25 (To ectb 8 yac 15 MuHYT), a B
IATHULLY 7 yac. B 3aBUCHMOCTH OT pacnopsika OpraHu3aIuH.

Ha 4 mare kmeM 1o kHomke 4 Ui pacdera OOIIEro KOJUYecTBa pabounX, BBIXOIHBIX U
IIPa3HUYHBIX JHEH B MecsIe.

Ha 5 mare orpemaktupoBaTh pabourie 4achl, €CIU JACHb SIBISETCS MpPEANpa3IHUYHBIM U
IPOAOIKUTEIBHOCT €0 KOpoUe, YeM HOPMHUPYEMBbI pabouuil 1eHb.

Ha 6 mare Ha)xmMHTe 10 KHOIIKE «pacdeTy IS MojcYeTa O0Iero 3HaYeHus pad0vYnX 4acoB.
3HayeHue JIOJDKHO COBIQJaTh CO 3HaueHHe pabouyux 4YacoB B 3TOM Mecsle 110
IIPOM3BOJICTBEHHOMY KajieHaapio. Eciiv 3HaueHne He COoBMalaeT, HyHO NPOBEPUTH padbouune
qachl BO3JIE KaXJIO0ro yucia mecsna. Bo3MokHO, 3a0blIH Te-TO OTPEAAKTUPOBATH Yachl, B
CBA3M C W3MEHEHHMEM IPOJOJDKUTENBHOCTH pabodero JHsA IO IPOU3BOACTBEHHOMY
KaJIeHJaplo.

W na 7 mare Hy>KHO BBECTH YHCIIO paOOYUX YacOB B ATOM MeCSIIE Ui CMEHHOTO TIepCoHaIa,
TaK Kak Ul CMEHHOro MepcoHajla pabouue yachl MOTYT OTJIMYAThCsi OT pabOyuX 4YacoB
MepcoHaia, KTo padoTaeT Mo HOPMUPOBAHHOMY TpaduKy paboTsl. J{1si CMEHHOTO TepcoHala
CpeAHeMecsiYHasi HopMa-yac pacCUUTHIBAETCs KaK 00Ilee KOJIMYECTBO paboUyMX 4acoB 3a Iojl
JielieHHoe Ha 12 mecsIeB.

Ha sTom noaroroBka nepuoaa 1 HOpMupoBaHHOTo rpaduka no 40 yacoBoil paboueil Henene
3akoHuYeHa. Hy)kHO Ha)kaTh KHOIIKY «COXPAHUTb U BBIATH».

JUia ynaneHus nepuoAa BBIACINTE HYKHYIO 3allUCh C NEPUOJOM (MECALEM) U HAKMUTE IO
KHOIIKE «yJaJUTh» C M300pakKeHWEM KOp3WHBbI. BBICKOYMT JUAOrOBO€ OKHO C
IpeaynpexaeHueM 00 yJlaleHuu Mepuoja, rie HyKHO BBECTH MPOBEPOUHBIA Ko «1234» u
HaXaTb KHOMKY «ynanutb». C ynaneHueM nepruoaa yAalsiTcs BCE MOAYMHEHHBIE TAaHHBIE O
COTPY/IHUKAX B 3TOM IEpPHOJIE U UX TaOENbHBIX IaHHBIX.

Ecnu B opranmsanuu MCHosib3yrloTcsl Apyrue rpapukyd paboThl s OTAENbHBIX KaTeropuii
COTPYJHHUKOB, NPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOJATEIBCTBOM, TO MOCJE BBOJA MEpUOIa
U HOpMmHpoBaHHOrOo rpaduka mo 40 wyacoBoil paboueld HeIETM MOXKHO J00AaBUTH
JOTIOJTHUTENBHBIN rpauK paboThl O KHOMKE 100aBUTh BHU3Y (DOPMBI.
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[locne Ha)xaTUs Ha KHOIIKY «100aBUTh» BBICKOYMUT (pOpMa C JOMOJHUTEIbHBIM IpaduKOM
paboThI C TeM K€ HaMMEHOBaHHEM Iepuoja (Mecsna). B mone «uHaekc» rpaduka BrIOepuTe
U3 CHHMCKa JOIMOJIHUTEIbHBIN IpaduK, KOTOPHIM ObLI 3aHECEH B CIPABOYHUKE «TpaduKu
pabotei». Hanmpumep, Beibepute rpaduk padboTsl o 36 yacoB B HeAento. Jlaiiee HAKMHUTE TIO
KHomke «aanonHuTh P, B, II». Otpemaktupyiite Buabl aHel (paboumii, BBIXOIHOM,
Mpa3IHAYHBIN) 10 YuciaM Mecsna. s 3amonHeHus yacamu pabouux AHEH HCIOJb3yWUTe
KHOTIKY «3alloJIHUThY» BHU3Y (popmbl. Eciin Heo6xoanmMo, oTpeiakTupyiite BpyuHyto paboune
yachl BO3JI€ HY)KHOH J1aThl (Ipeanpa3gHUUHbIe THU WM MepeHoChl padouux aHei). MoxHO
N100aBUTh HEOTPAaHUYEHHOE KOJIMYECTBO IrpauKoB pabOThl B IEPUOJIE, UCIIONB3YsI KHOIKU CO
cTpenkamu BHM3Y QopMmbel. Hopma wacoB 3a Mecsll MO JIOMOJHUTEIBHOMY TIpaduKy
paccuuThIBaeTCa aBToMaTH4ecKy. [locie npoBepku 3Ha4eHNUs MOXKHO 3aKPBITh OKHO.

4.3 Bs00 compyonuxos 6 mabenw . Icmp
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[Tocne BBOma mepuoaa (Mecsiiia) HEOOXOAUMO NOOABUTH COTPYAHHKOB B 3TOT mepuoi. Ilo
KHOIIKE «JI00aBUTHY» OTKPOETCS OKHO C coTpyaHuKamu. [lo KHOMKe «I00aBUTH BCEX»
BBEJIYTCSI BCE COTPYAHUKH, KOTOPbIE ObUIH BBeleHbl. MOKHO 100aBUTh COTPYAHUKOB TOJIBKO
KOHKPETHOTO Tojapa3aencHus. JlJis 3TOro B MOJe «BBIOOP MOMApa3eliCHUs» BHIOCPUTE
HY)KHOE TOJIpa3fiefiecHue U HAXXMHUTE IO KHOIKE «OK», IIOCJIE€ Yero HaXXMUTE KHOIKY
«100aBUTh Bcex». [yt BBIOOPOYHOTO T00ABIICHUSI COTPYTHUKOB, BBIICTUTE HY)KHYIO 3aITHCh
(coTpyAHMKA) U HAXKMHTE MO0 KHOIIKE «100aBUTH OJTHOTOY.

4.4 TabenvHvle OanHble COMPYOHUKA . Icmp
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MmMnopTUpoBaHHbie €O CTaTycom
ABTO3ANDAHEHWE aanrsie ws apyroin || TPARAS SEROre pacuer H CORPAHUTE U BLIATI T
Gazbl

Jlia BbIBoJ@a OpMBI «TabelbHbIE JaHHBIE COTPYAHHMKA» HAXMHUTE IO KHONKE «TabelbHbIE
naHHbele». Ecin coTpyaHuk paboTaeT mo HOpMHpOBaHHOMY rpaduky 40 yacoB B HeAENIO
(wnmu gpyromy, He CMEHHOMY), TO aBTOMAaTHYECKH IMPU OTKPHITUM OKHA MOJS «4achl»
3aIOJIHATCS. JTaHHBIMM B COOTBETCTBMM IPOU3BOACTBEHHOIO KajeHjaps (mepuoja) 3TOro
Mecsina. Ecnu rpaguk paboThl COTpyIHHMKA CMEHHBIM, TO JaHHbIE HE 3aIlOJIHSIOTCS.
Heo6x0a1Mo Ha)kaTh 10 KHOIKE «pacyeT» JAJs pacueTa OCTaJbHBIX AaHHBIX. [Ipy cMeHHOM
rpaguke padoThl HEOOXOIUMO UCIIONIB30BaTh (POPMY «aBTO3AMOIHEHHUEY.

4.4.1 Tabenvuvie OanHble 01 COMPYOHUKA, pabomarujeco no HOPMUPOBAHHOMY PADUKY
pabomwl. Icmp

PaccmoTpuMm pacder TaOenbHBIX JAaHHBIX TIOKa Ha  COTPYJIHHUKE, paboTaromeM o
HOpMHUpYyeMoMy rpaduky (He cMeHHOMY). [lociie HaXkaTHsl Ha KHOIIKY «pacdeT» Mpou30iaeT
pacuer Bcex roieit Tabens. ITo B ciyyae, €Clid COTPYAHUK 0TpaboTaj o HopMe BeCh MECHI.
Ecnmu B npeapaymux meprogax (Mecsiax) 3TOro COTpYAHHKA He OBUIO, WIIH TTOJIb30BATENb
HauyuMHaeT paboTaTh B MPOrpaMMe TOJIbKO MEPBbIA MepHOA (MECsI), TOTAa BBICKOUYUT OKHO, B
KOTOPOM IIpe/jiaraeTcsi BBECTH 3HAYEHHE CBEPXYPOUHBIX YacOB Ha HAyajl0o pPacyeTHOTro
nepuona (Mecsna). Ecnu cBepxypouHble 4achl ObUIM, TO HY’)KHO BBECTH 3HaUYCHHE M HaXaTb
M0 KHOIMKE «33JaTh» 3TOro OKHa. Eciau cBepXypouHBIX 4acoB He ObLIO, TO MPOCTO HAXKAaTh
KHOTIKY «3aJ1aTh» cO 3HaueHueM 0.

Ecmm y corpyanuka 3a orpaborannsiii Mecsi 0putn HESIBKU (kpoMe BBIXOIHBIX THEH), TO
3TH HESBKA MOXXHO BBECTH BPYUHYIO M3 PACKPBIBAIOIIETO CIIUCKA OISl HESABKU Y JTF000T0
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qrcia Mecsa, MOXHO BBOJIOM OT PYKU. MOXKHO UCIIONIb30BaTh (hOpMy aBTO3AINOIHEHHS B
paszene 3 BbIOpaTh B I0JIE «HESIBKA» BUJ HESBKU, YKa3aTh JaTy Hayaua U 1aTy OKOHYaHUs U
HAIPOTHUB Ha)KaTh KHOIKY «3alOJHUTHY». Eciu y coTpynHuka 3a mecsi OynyT HEsIBKY, 3a
HCKJIFOUEHUEM BBIXOJHBIX JIHEH, TO B 3TOM CiIy4ae HY’KHO pacCuuTaTh HOpMYy/dac AJisl 3TOro
COTPY/IHUKA IO KHOIIKE «PacueT HOPMBI», TaK KaK B 3TOM cllyyae oHa OyJeT OTIMYaThCs OT
HOPMHUPYEMOU HOPMBI.

i E PAcHET HOPMBI 33 MecAL R | .
| BBl reGeneroie gan =2
nepuoa: anpeas 20 KOO Koo orpaboraso sa
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Pab., Beox., Tlpasm: TeKyWeM Mecaue [pacyeTHas): 105 l pacuet Msnauenue & TABENb y \I (7 B
IO MECR aHeli c kogom A" 21 [padiowe) 29 30 Hacw
et 8 pesanonnenble konavid "HEABOK" uni "Aekoi” e tatens: 0 vacos: 0 500 | 5.00 13
AR S HONURIE Ecnu B Tabene ecTb AHM, HE3aNOAHEHHBIE KOAAMM, TO HEOBXOAWMO 1K 105,00
(O xexu e wexsxx A | OTPEAAKTUPOBATL. B CYYae, eCAW COTPYAHMK YBOAMACA U 3TW AHW HE 3aN0MHAIOTCA :| A E] A E 65,00
KOQEMU, TO A6 YMEHBLIEHUA MECAYHON HOPMBI 3TUX AHEN BBEAWTE 3HaueHWe 'aa' Her E]
B I
HRYHCTISHHA JB- B 5
oIS i 5 (=] | § 2 > B2 mawanoaec.uze 0
TIMATE O EHEAM FX D & IZ C] CESPXYPOYHEE, Hac a
H HANPIENSHHAM 3 H 7 E] D D H2 KOHSIL MEC., Hac 0
=@rpar [_J 4 nc ()8 = L] ommauswe, wac 0
CESpXYPOYHED
[CAHHEES 33 MIPSn. [EPHOR: @ aapr 2013
T ver [«
WMnopTUpoBaHHele CO CTATYCOM,
ABTO34N0ONHEHWE X A3HHbIE W3 APYroi rDaT‘:KCC;‘;::OW pacuer COXPAHUTE U BEIMTH 1 E]
| Gasbl 2

[Tocne oTkpbITHS (HOPMBI «pacyeT HOPMBI 32 MECAL» HYKHO HaKaTh 110 KHOIIKE «pacueT» u
MIOTOM IO KHOTIKE «3Ha4YeHHue B Tabenby. [Ipu pacuere MecsIHOI HOPMBI MOYKHO HAIIPOTUB
HY>KHO! HESIBKH BBIOpATh 3HAYCHUE «HET» JJIsl TOTO, YTOOBI THU (Yachl) HE YMEHbIIATN
MeCSYHYI0 HopMy. D10 notpedyetcs B cinyuyae HESIBOK, cBsi3anHBIX 10 BUHE pabOTHHKA
(mporysibl, HEBBIXOJIBI U T.71.). TO ecTh MecsYHas HopMa B 3TOM ciiy4yae Oy/JeT 6oblie 1
OTKJIOHEHHS OT HOPMBI TIPH pacueTe OyJeT co 3HaKoM MUHYC (HepopaboTka). [locne pacuera
MECSIUHOW HOPMBI HEOOXOJMMO CHOBA pacCUUTaTh TaOeNIbHbIE JAHHBIE [0 KHOMKE «PacyeTy.

4.4.2 Tabenvuvie OanHble 015 COMPYOHUKA, pabOMArOWe20 8 CMEHHOM pexcume. lcmp

PaccmoTpum pacyet TaOeNnbHBIX JaHHBIX HA COTPYIHHUKE, padOTaIOIEM B CMEHHOM PEXUME.
[Topsimok neicTBHit A1 TOIB30BaTENs, KOTOPOMY HE0O0X01uMo OyaeT popMUpOBaTH TaOEIb
10 MOJIPA3/IETCHUIO COTPYIHUKOB MM HECKOJIBKMM MOPa3JIeIeHUsIM, KOTOpbIe paboTatoT B
CMEHHOM PEKHUME TAKOM:

CHayana HY>XHO MMOATOTOBUTH TpauK paboThI «IlIaXxMaTKay OJHOTO Moapas3aeneHus. Ecou
HY)KHO TSl HECKOJIBKHX, TO TOTa MOOYEPETHO, IS KaXKI0TO O Apa3ieieH s (TPYIIIbI)
paboTHUKOB OTAeNbHO. B hopMme nmeproabl kHoMKa «BBOJ rpaduka Ne2y. [To ee HaxaTHiO
OTKPOETCS OKHO.
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wabnoHy (rpadmky) nocne BBoAa COTPYAHWUKOB LLLENKHUTE NEBOI KHOMKOI
Mblwn no nonto "Tab Ne*

MPOACIKUTL BB

ANnA yaaneHns AaHHeIX N0 COTPYAHUKY B (opme Ne2 uienkHuTe nesoi
KHOMNKO# Mbitwn no nonw "Mecay”

anpen -
NEPUDOLI:

Beoa (peaaktuposarie) TABE NBHBIX
LAHHEIX N0 COTPY AHUKAM

a [Nz 2,
A T T oy R U
P neyare rpaduka [N 1)
neuars TABENA [sbifparHoro &
nogpasgenerual: neyats rpaduka (N2 2)

noapasaeneHu1e: D oar

neyaTk BIDAHHBIX COTDYAHUKOE: | [ Y4eT 4acoB padoyero
BPEMEHU U CBOAHBIE ASHHbIE

3/1ech HY)KHO BBIOPATH TOIpa3ielieHue COTPYIHUKOB, paOOTAIONINX B CMEHHOM PEXKHUME IS
KOTOPBIX OyzeT cocTaBnsAThes rpaduk No2 (mmaxmarka).

3areM HaXMHTE 10 KHOTIKE «IIPOJODKHTH BBO». OTKpoeTcs TabiimyHas popma BBOIA
rpaduka 3a mecsll, KOTopblid ObLT BeIENeH B hopme «Ilepuonbi». B mone ®MO BBenute u3
PacKpbIBAIOILEr0 CIIMCKA COTPYAHUKA NOIpa3Ae/ieHus, 1ajlee B HOBOM CTPOKE CIENYIOIIETO
COTPYIHHUKA U T.Jl. BCEX COTPYIHUKOB ATOTO MOIpa3esICHUsI.

53] nepuca =
nepuoa Havano KOHeu Kanen- PaSouse Beion- Mpasa- Hopma Hopma Koa
AapHble Hble  HWyHble /yac  fuac ana
CMeH.

2] rpadmk no koaam cmeH y cmeHHOro nepcoHana (popma 2) 2
| duo - TabNe . mecay - 1 - 2 - 3 - 4 - s - 6 - 7 - 8 - 9 - 10 1
* [maiiz013 | | | | | | | | | | \
By6HoB Cepreii AHaTonbeBnY |
Wnbin Anekcanap Hukonaesiy |
AnaTonuit |
Mywkin Anekcanap Mennagsesmny |
Cemenos Hukonait |
|
|
|
|
|
|
|
|
|
|
Kl »|

[Nz 2]
neuste TABENA : neyate kogos cven: | [& le
neuarte rpaduka (N 1)
neuate TABENA [ebi6pantoro.
noapssgenenual nevaTs rpaduka (N: 2) ]
st | - || * Jo R

0E4aTH BbISDSHHBIX COTDUAHUKOE: Y4eT 4acos patoyero
BPEMEHU U CEOAHBIE ASHHbIE

Jlanee Ha)kaB Ha KHOIIKY MBIILH 110 TOJIO «TaONe» HAalpOTUB HYKHOTO COTPYIHHUKA
oTKpoeTcs Gpopma madbioHoB-rpadukoB It 3anoiaHeHus. B aTy popmy MoxHO 3apanee
BBECTH HEOTPAHUYEHHOE YHCIIO TPaUKOB € HCIIOIB30BaHUEM KO/10B cMeH. Harmpumep, B
rpymnmne (nojpaszeneHun) padboTaroT 5 coTpyIHUKOB 1o cMeHaM. KonuyecTBo pabounx yacoB
B CMEHE M KOJIbl HACTPAUBAIOTCS B CIIPABOYHUKE «KOJOB CMEH». B mepBoM madione-
rpaduke MOXXHO 3aIIOJHUTH [T COTPYIAHNKA, €CIM OBl €ro CMeHa HauWHaIach | yucia
MecsIa, U1 Ipyroro rpaduka (MCIoib3ys CHHUE KHOMKH MEPEX0JI0B 10 3aITUCSIM)
COCTaBUTH I'padMK [yl COTPYIAHNKA, Y KOTOPOTO MEpBasi CMEHA B MECSIIe HAYMHAIACh CO 2
yrcia Mecsna. U tak nanee, B 3aBUCUMOCTH, CKOJIBKO pab0OTaeT COTPYAHUKOB. MOKHO
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N00aBUTH U TPAPUKHU C YIETOM, €CITH OJUH COTPYAHHK B OTITYCKE, KOJHMYECTBO BBIXOTHBIX
JTHEH MEXIy CMEHaMH OyIeT MEHBIIIE.

=35 oAbl =2
nep1og Hauano KOHewW Kanen- PaGouve Bobwoa- Mpasa- Hopma Hopma Koa,
AapHele HblE  HU4HbIE  fuac  fuacana

duo -] Tabhe T ] [ ) e I e O e e I - e s A [ Je - s s |
By6HoB Cepreii AHaTonsesny BBK173 |anpens 2013 [A H4 H8 B B a Ha H8 B8 8 |
Vinsus BBK287 |anpens 2013 |B a H4 HE () 8 a H4 HE B ]
Hacneanukos AnaTonuii BBK463 |anpens 2013 A H4 H8 B B A Ha HS B B

anpens 2013

5] 6eicTpoe 3anonnenmnerpaduka dopmet N2 } . = B s
R AR B e e L o ]
1E =] !
2 HE ] HasBaHUe wabnona (rpaduka) ans
3 He =i 0QHOrO COTPUYAHUKS, PAGOTAIOWErD &
e =l CMEHHOM peskuMe
s 8 PasoTawT 5 aucnetyepoe no 12
[=] uacoe. C 1 yucna-OAHEBHASA
6 4 [=] crmena HOHYHASRA - co 2-ro Ha 3-e
7 HE I~ HUCAO U TP BbIXOAHBIX.
8 H8
2 [=] >
s = >
10 B =]
neuare T 10 =
newnl 12 HEM=]
13 He =]
noapa 14 B E [ 3AN0AHWTE B Popty N2
15 B =l
neuars &
3anuce: 4 < 1us9 > ob» T punsTf Mouck

Br16paB HykHBIH rpaduK, HAKMUTE IO KHOIIKE «3aloJHUTH B popmy Ne2y u o
BBIJICJICHHOMY COTPYJHHKY Ha rpa)uKe 4nciia MecsIa 3aroiHATCS KOAaMU.

HaxaB mo KHOIKe MBIIIH 10 MO0 «MECSI» B TpaduKe, OTKPOETCS OKHO JJIsl OBICTPOTO
yZaJeHus JaHHbIX 110 YUCJIaM Mecsia UM 3all0JIHEHUS X KaKUM-TO 3HaYEHHEM (KOJ0M).

=2] nepuioa = |

Kanen- PaGouve Bewoa- lMpasa- Hopma Hopma Koa
AapHeie Hble  HUyHble  /4ac  fuacana
CMEH.

nepyoa Ha4ano KoHel,

nevars TABENA : MEYaTh KOAOB ChMeH:

neyarb rpaguka (N 1)

B804 rpaduka [N 2]

noapasaeneHual;

noapasaeneHue: [:]

NEYaTh BLIGPAHHBIX COT|

oar

s

neuats rpaduka (N: 2)

YueT 4acos patovero
BPEMEHU U CBOAHBIE A3HHEIE

duo - TabNe . Mecay - 1 - 2 . 3 - 4 - S - 6 - 7 - 8 - 9 . 10
By6HOB Cepreit AHaTonbeBuy BBK173 |anpens 2013 | Ha H8 B8 B8 a Ha He B B
Vinbin Anexcanap Hukonaesny BBK287 _|anpens 2013 |B o Ha HB B B a Ha HB B
Ha AnaTonui BBK463 anpens 2013 a H4 HS B B a H4 H8 B B
* anpens 2013
= YA3NEHWE AaHHbIX N0 COTPYAHWKY B rpaduke N2 2
Yaanute aaHHele no cpoke ¢ PUD:
Wnbun Anekcanap Hukonaesuy
HauWHasA c: 1 |+ | wmena Mecaua
BAMNONHUTE SHAYEHUEM: | =]
sanonurs susservient || wanmgaewe || sapeme |
BbisecTM rpacuk & Excel:
4

I'padux MOKHO BBECTH U BPYUYHYIO, BBIOMpAs y KaXJI0T0 YKCiIa MecsIa U3 pacKphIBaIOIIETO
CrIHCcKa HYXHbIH Ko cMeHbl. [lociie BBoaa rpaduka 3akpoiiTe OKHO.

Jlanee st 3aromHEHUsT TAOCIBHBIX TAHHBIX, B ()OPME «IIEPHOIBI» BBIJCIHUB 3aIUCH C
HY>KHBIM MecslleM, HA)KMMaeM KHOTIKY «BBOJ] Ta0EIbHBIX JAHHBIX», B OTKPHIBIIEMCSI OKHE
n00aBIISIEM COTPYIHUKOB 3TOTO MOpa3aesieHus. Jlanee moodeperHo a1 KaxK10ro
COTpPYJIHUKA BhI3bIBacM OKHO «TabenbHbIe JaHHBIC», U TIOTOM KMEM IO KHOIIKE
«aBTO3AIIOJTHCHUE.
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nepvon: anp

- a U Bpems
m = — ~__l\nero pacuera
cra- f

IEHbIX ASHHDBIX

TaGenbHbIE AaHHbIE N0 COTPYA

MmnopTupoBaHHbie c
ABTO3ANONHEHWE nanrblsﬁ M3 Apyroi rpamx!:‘:oro CORPEHUTE W BEIFTH

JLi1st TeX COTPYIHHUKOB, IO KOTOPBIM ObLT BBeJieH Tpaduk Ne2 (rpaduk IeKypCcTB CMEHHOTO
NepcoHaa), JUlsl 3ar0JIHeHHsI TabeIbHbBIX JAHHBIX MOTpedyeTcs KHomka «V» u3 pasznena 2
(o rpaduky dpopmer Ne2). HaxkaB Ha 3Ty KHOTIKY, TaOCIbHBIC JaHHBIC 3aITOJIHATCS B
COOTBETCTBUH BBEJCHHOI 0 rpaduka. Jlanee, kak 1 B HOpMUPOBAHHOM rpaduke, eciiu ObLTH
HESIBKH, KPOME BBIXOHBIX JTHEH, TO HYXKHO II€PECUNTATh MECSUHYIO0 HOPMY ISl 3TOTO
COTPYJHHKA. ¥ CMEHHOTO IepcoHaia ObIBAIOT Yachl IPUEMKH CMEH, KOTOpbIe OyXranrepueii
OIIJTAYMBAIOTCS OTJEIBHO, U 3TH Yachl HY’KHO BBIJICIIUTh. B OKHE «TabenbHbIe JaHHBIC)
HanpoTHB NoJst 4 koxa Bua omarkl «[1C» Ha)KMUTE KHOIIKY JJIsl BBI30Ba OKHA, I7Ie
BBOJISITCS 4acChl IPHEMKH CMEHBI.

raGenbbie aanmbie no cor pyarvy

16417 _pacueT Hopmb!

12,00 | 4.00 | 8.00 12,00 | 400 | 2.00 12.00 | 4.00 | 8.00
~|A [+]A [+]7 [+ = ~1A [+ A [+ A [+ ~ | ~A |+ A [+]9 [+ - |
12,00 | 4.00 | 8.00 12.00 | 400 | 800 12.00 | 400 | 8.00

~1A [+ A [+]9 [+ -~ ~1A [+1A [+]73 [+ -~ ~1A [+ A [+]A [+ - ~

HanomH!10, 4TO B CIpaBOYHHKE «KOJIOB CMEH Y CMEHHOT'O MIEPCOHAa) HAIIPOTHB KaXKJ0Tr0
KOJIa €CTh I0JIe «IIPHEMKa CMEHbI». B 3TOM mosie MoxHO BbIOpaTh 3HaueHHE O (HET MPUEMKH
CMeHbI), 1 (o1Ha mpuemMKa cMeHbl), 2 (JBe MPHUEMKH cMeHbI). To ecTh Ipu BBOjE Tpaduka
Ne2 (mraxmaTka) 7151 CMEHHOTO TIepCOHaIa, 9achl IPHEMKH CMEHBI TOKE OYIyT YUUTHIBATHCS,
B 3aBUCUMOCTH KaKoW KOJl CMEeHBI ObLT BBeJIeH. [ToaToMy B (hopMe «dachl MPUEMKH CMEHBI»
€CTh KHOIKA «aBTO3aIOHEeHUE 13 rpaduka ¢.2», Mo HaKaTHIO KOTOPOH aBTOMaTHYECKN
3aIOJTHATCS Yachl IPUEMKH CMEHbI. Yackl 32 0JJHY IPUEMKY CMEHBI MO>KHO BBECTHU B
BEPXHEM JKENTOM 1oJie. JIJist 3aKphITHS OKHA HAKMHUTE KHOTIKY «BBIXO». JlJIsl IPyTHX KOJOB
BUJIA OTIATHl HAXKMHUTE COOTBETCTBYIONIYIO KHOIIKY HAIIPOTHUB 3TOTO MOJISL.
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Ha nmocnenneM 1mare HaKMHUTE TIO KHOIIKE «pacdeTy JJIs pacdeTa OCTaIbHBIX TaOeIbHBIX
JAHHBIX U KHOIIKY «COXPAHUTh U BBIATHY.

[Iponenaiite BBOJ TaOENbHBIX TaHHBIX IS APYTHX COTPYIHUKOB, paOOTAIONINX B CMEHHOM
pexXuMe.

IIpu HaXkaTUM KHOTIKM «COXPAHUTH U BBINTU» B CIy4ae, €CIM Yachl HAa Ha4ajo nepuoaa
(Mecs11a) HE COBIIAAYT C YacaMU Ha KOHEIl epUoAa MPEAbIAYIIEro Mecsla, TO BEICKOUUT
peaynpeIuTeIbHOE OKHO MMPOBEPKH YaCOB. DTO MOXKET MPOUCXOIUTh, €CIIH B 0a3e TaHHBIX
YK€ ecTh Ta0enbHbIE JaHHbIE HECKOJIBKUX IEPUOJIOB, a MOJIb30BATEII0 OTPeOOBAIOCH
OTpEIaKTUPOBaTh TabelIbHbIE JaHHbIE B KAKOM-TO U3 HUX. B 3TOM ciydae nmocie
penakTHpoBaHUs TaOEIbHBIX TAHHBIX HYXKHO CHOBA IMPOBECTU pacueT (HaXKaTh MO KHOIKE
«paccuuTaTh») BO BCEX NIEPUOAAX, CIEAYIOLIUX 3a TEM, B KOTOPOM PEIAKTUPOBAIIN JaHHbIE.

&5l nepuoas 23
_nenuna HAuANO. KOS Kanen- Pafiouss Rrwna- Mnaza- Honma Honomaa Konn.
‘ 3] = B o=
M2H 5] nposepka uacos Ha Hau n konewy nepuoacs Bd
s Koa nepuoa HaHauano HakoHeu TaGN: duo
Ty 85/anpens 2013 0 -2017 | BBK287 |Mabun Anexcarap Hukonaesuu
86 wons 2013 0 BBK287 |Mabun Anexcarap Hukonaesus
1 cerraspy 2013 0 6383 | BBK287 Wneun Anexcarap Hukonaesuu
1 )
=
1

HeoSxoaoumMo nepecunTaTe TaSensHele AaHHbIE NO 0 4366
COTRPYOHUKY, HAYWHES C MECALA. MO Yackl Ha KOHeu nNepuyoasa 0 ca3
HECOBMNaOanT C YaCaMU HE HaYaN0 CAeAYWero Nepuoaa g

i} -2017

— 3To CAY4YaeTCcH, KOraa KOppeKTUpoeanuy TatensHele AaHHbIe 38 YKe Npowenwni Mecaw, —
Ao UK B TEKYWEM MECALE, ECNK YKe GbiNW BERASHLI A8HHLIE Ha CNeaywmi (EYayroudi)
MecsL. |_|;JM KOPPEeKTUPOBKE AaHHbBIX NMPUY pacYdeTe Yackl Ha KOHel Mecsaua nony4awTcs
OpYrue - HeCOOTBETCTBYHWME YacaM Ha Ha4dyano Mecaua B cneayiuuweM nepuone
MoaTomMy Heo6xoAWMO caenaTe NepepacyeT AaHHbIX B NOCNeaYHWMX MeCaLax.

cra
|| 3anucs: 4 4 3us3 > o & H Mowck

BCero CoTPYAHUKOE (G Y4eTOM PUABTPOE)| 4 — VMNOPT AaHHbIR ]
Bcero coTpuaHukos B nepuoae (Mecaue): 4 =

NeyaTe BLIGDSHHBIX COTDYAHWKOE: =& Y4eT 4acos padoyero
BPEMEHW 1 CBOAHBIE ASHHbIE

[Ipu cmeHHOM rpaduke paboThl y COTPYIHUKOB MOKET MOJYYUTHCS KaK MOJI0KUTEIbHOE
OTKJIOHEHHE OT HOPMBI, TaK U OTpUIIaTENbHOE. B opranuzanusax cucreMa orjaThl
CBCPXYPOYHBIX YaCOB Y CMCHHOT'O II€pCoOHAIa OBIBaET 1O JABYM BapHaHTaM, IIOMECAYHO WU
o uroram rojaa. [1o 3akoHy cBepXypOUHbIE Yachl OIUIAYUBAIOTCS B JIBOMHOM pa3Mepe.

[To 1 Bapuanty: ecnu ObIa epepaboTKa, TO HAYUCIISIIOT B OJIMHAPHOM paszMepe (TI0 OKJIay),
a 1Mo KOHITy T'0jla HAKOIIHUBIIIUECS CBEPXYPOUHBIE YaChl €Il Pa3 B OJUHAPHOM pa3Mepe, UTOTO
B 1BoMHOM. Ecnu Obiiia HesopaboTKa 32 MeCSII, TO COOTBETCTBEHHO OIUIaTa 1Mo OKJIaay OyaeT
MEHBIIIe Ha KOJIMYECTBO HEJOPAOOTAaHHBIX YaCOB.

ITo 2 BapHaHTy: HE3aBUCUMO OT CBEPXYPOUHBIX YACOB (ITepepaOdOTKH WU HETOPAOOTKH)
OILIaTa Mo OKJIaTy HAYUCISETCS 0 HOpME 3a MecsIl. A B KOHIIE T'0/1a, B 3aBUCHMOCTH €CITU
€CTh CBEPXYPOYHBIE Yachl, TO OTUIAYMBAIOTCS Cpa3y B JBOWHOM pa3Mepe, ecin Obuia
HeZopaboTKa, TO yIAepKaHUe.

21.]'[5{ OTpPaAXCHUSA B TaOeIbHBIX JAaHHBIX OINIAYCHHBIX CBEPXYPOUHBIX 4aCOB, 0OBIYHO 3TO
MecsI1 1eKabph, B MOJI€ «OMJIAYeHO CBEPXYPOUHBIX, Yac» HY)KHO BBECTH OTIIAYCHHOE
KOJIMYECTBO 4acoB. M yxxe B cleyromeM Mecsiie (SSHBaph CISIYIOIIEro rojia) B Mojie «Ha
KOHEI[ MecsIIa, 9ac)» KOJIUYECTBO YACOB YMEHBIIUTCS Ha OTy BEITUYHHY.

B nmporpammMe peanuzoBaHa eiie ojiHa niedatHasi opma rpaduka CMEHHOTO epcoHana. B
CIPaBOYHHKE «KOJOB CMEH» Bbl YBUJIUTE TOJIE «KOJ cMEHbI Ha rpaduxe Nely. HanpoTtus
HEKOTOPBIX KOJIOB OBLIHM BBE/ICHBI TAKHE 3HAUCHUS: | — THEBHASI CMEHA WJIK OTpabOTaHHBIC
Yachl B IHEBHOE BpeMsl, 2 — 4acbl HOYHON CMEHBI, 3 — 4yachl pabOThl COTPYJHUKOB B CMEHHOM
pPEXHUME IO YaCTH pabOThI C IEPCOHAIOM. DTO HE ICKYPCTBO (CMEHA), HO ATH YacChl TAKKE
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orutaunBaroTcs. [Tog koqoM 3 MOHUMAIOTCS aBapPHUITHBIE TPEHUPOBKH, yueba, MHCTPYKTAKH U
T.4. (pabota ¢ nepconanom). [Tonp30Barens MOXKET BBECTH U APYrue CUMBOJIbI BMecTo 1,2,3.
JlaHHBIE KOJIBI MOXXHO KOMOMHHPOBATH, HAIIPUMEp, €Ccli ObUTa yueda THEM, a CMEHa B HOYb,
TO KO Oyzaer 3/2, ecnu B CMEHE €CTh U JHEBHBIE M HOUHbIE Yackl, To 1/2 u Tak ganee.

[Tewatnas dbopma rpacduxa Nl BBITTISIUT TaK:

i@ rabens (®10) o E
 S—— o mpa e Boueros pescerme xommans P ATP BHAIA
%-—u— ot amm poriee.
VIBEPKTAIO:
TPAPVK paGorer mepcorana O Cnaeset Ne
TIPOH3BOACTEEHHOTO ydacTKa Nel AB.Tlece
Ha mait 2013 " 20__r
N Ao siecaz 1 3 4 3 5 7 H s 0| n | 2|5 # | o1 x: | Dea. | Hopa. |Howss |:Bpac | Tosm- Tapopson
: pamm |spswmm | v | opwse | meeme
o/m = wxw
- =2 mman0 F2MeTm =2 xomeT
16 [ B B | 2 1 [2 | 3 [ » || 26|27 |3]| 3|% |2 ey wacrsz wmcrm
£310 mpogsconm mmerecns prm
s Anexcnp Ne asome B B 1 2 2 B |B 1 2 2 B B 1 2 2
it v B + g 5 % |8 T |+ o
[e—— + B + | s < B
1 zommes cemms | 0 0 [ 0 ] 0 0 0 0 0 0 0 0 0 0 14400 | 18417 n 4 417 -2017 -2434
Tucneeppaitonz 2 e ucmne B B 1 2 2 B |B 1 2 2 B B 1 2 2 B
o a 12 + B 12 B s n | + B
moeme s 3 B B s B B
o | o B B o [ o | o 0 N ERERE o | o 0
Thuwmes Anerczrnp Ro cusens 1 2 2 B B 1 2 2 B B 1 2 2 B B
Temamenict wxw 1 + s 7| 4 B | 4 | s
e + s B B + | s
2 opemom zeam | 0 0 B 0 0 o | o 0 o | o o [0 | o |0 0 15600 | 16017 | 7 12 0 <17 |17
JpucneTeppaitcnz 2 Ne cscm 1 2 2 B B 1 2 2 B 1 2 2 B B 1
o waa 1| 4+ s 2| 4+ s 1n | 4 s 12
Toemew 4 B B B B B
o | o B 0 o [0 | o 0 ENERERE o | o o
Hopma spemenn Ha Mecam: 16417 lcuena- ©8.007020.00
2omeHa - 20.00 5o 8.00 mHT
3 cmena - 8.00 50 17.15 (cnemmnenas nogroroexa)
Bpevs nepepsiBa 315 OTILIXA B DHTAHES:
zEa MepeperEa E pabouss EPEA Ha pabOUEM MecT= 00mat
MpOS IDKHTENEHOCTEO He Gones 2-X 4308 B CMEHY, NP YOTCEKH, 4TO EPSMA MSPSpels a IR
OTZBEDG M MHTAHHA H2 it mpousce.
Ha. e BC: » 20 % O3HAKOMIIEHBL:
COI'TACOBAHO: ] /
at Baxomz N TIIT. CauezroE 20, T i /
e e —

Jnist popMHpOBaHUS TaHHOW TIeYaTHOH (POPMBI B OKHE TaOETBHBIX JAHHBIX 110 KAXKIOMY
COTPY/IHUKY HY>KHO BBIBECTH OKHO BBOJIA IaHHBIX 0 rpaduky Nel, HaxaB Ha KHOIIKY
«rpauK CMEHHOTO TIEpCOHATIa»

=8| TabenbHbIE AaHHBIE NO COTPYAHNKY

nep1oa: anpens 2013

FU0: Mabun Anexcanap Hukonaesuy

[MAHHMe 52 Ipen. DepHON: @ azpr 2013

3ANONHATL NO

JOAHHBIM TPAGUKA
©OPMbI N22
SANONHATDL NO
TABEJIbHbIM JAHHbBIM <
144,00

= | CNIPABOYHMK KOA0B 2

ABTO3ANONHEHWE

]

WmnopTuposaHHeie
A3HHBIE U3 ApYrom

Gasbl

rPaPuUK CMEHHOrO
nepcoHana
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[To Ha)kaTHIO KHOIIKU «3aIlOJIHUTH 110 JaHHBIM rpaduka Ne2 (1raxmarka) 4ncia Mecsua
3aII0JIHATCS. KOAAMU B COOTBETCTBHM CIIPABOYHUKA «KOJbI CMEH.

4.5 Dxcnopm u umnopm mabenbHbIX OAHHbIX.  lcmp

B nporpamme npeaycMoTpeHa BO3MOKHOCTD BBITPY3KH TaOEIbHBIX JaHHBIX 32 BEIOPAHHBIH
nepuoj u uMmopt ux. Hanpumep, Ha 1-om KkomnbroTepe BeaeTcs 0aza o TpemM
noApasaesieHusM (aIMUHUCTPATUBHBIN OTIEN, MoJipa3aesieHuel, noapasaenenue?).
PykoBomautens (Mactep) noapasnenenusil dopmupyer TABEJIb Ha cBoeM KoMITbIOTEDE, B
cBoeii 6a3e. PykoBoaurens (Mactep) nmoapasaenenus? Takxe Gpopmupyer TABEJIb Ha cBoeM
KOMIIbIOTEpE, B cBOEi 0ase. i BRITPY3KU JaHHBIX ¢ KOMIIbIOTEpa mojapasenenus 1 u 2 u
MOCTIeIYIONIEr0 UMITOpTa B 0a3y KoMIbioTepa 1 Hy»XHO:

B 6a3ax nmoapaszaenennii 1 1 2 caenath BHITPY3Ky TaOCIBbHBIX TAHHBIX 33 HY)KHBIN niepuo. B
okHe «Ilepuoasi»-«BBoj corpyaunkos B TABEJIb» HaxkaTh Ha KHONKY «BBITPy3Ka JJTAHHBIX
3a nepuoj B Excel».

™ v Hosan nanka B= > @
oft Access bubaunorteka "[lOKyMeHTbI Vnopsgounms:  Flanka >
Braroyaer: 2 mecta
Hoe Vinas . T Tun Pasmep
Inventor Server SDK ACAD 2013 Manka c dpaitnamu
>Tekn
3anucHbie kHkkn OneNote Manka c daiinamn

(5] Mowu ucTounmnkm aaHHBIX
&) o6opor npocmotp

@J y4eT 3anpoc aH ocT

) yuer 3anpoc gH2 rp2
B yuer 3anpoc an2 rp3

Manka c dpaiinamu
3 Nuct Microsoft Ex 41K
11:07 Muer Microsoft Ex.. 11 K6
014 10:26 Muct Microsoft Ex... 11 K6

Jucr Microsoft Ex... 11 Kb

oTep

rpag- e
UK nocne
pato-  Tabe

AbHbIi anck (C

AbHbIN anck (D
SaeneHue

b1kt nepconan MC

B yuer 3anpoc an2 Nucr Microsoft Ex 11 KB b1i nepconan MC
LIDI L na nnopral -
taiina: |Krmra Excel 97-2003 -
[[] Aetosarpysxa
A Cepreii Tumogeesny
1ankn Cepeuc v [ OK ] l OtmeHa ] P—“b

TABEJIbHBIE JAHHBIE (F2)

BbIrPY3Ka A3HHEIX 33 NEPUOA Mo

CTATUCTUKE BEOAA AaHHbIX BEEAEHHDIM COTPYAHUKSM
(EXCEL)

Bcero corpyaHukos B nepuoae [Mecaue): 4

RS etuates cx _J T e S
OTKpoeTcsi OKHO MTPOBOJHMKA, II€ HY’KHO BBIOpATh MaIKy JJIs COXpaHeHus daiina «ais
ummopra.xIs»

Ha xommbrotepe, Kyna 0y1yT UMIIOPTUPOBATHCS TaOENbHBIC JaHHBIE TTo/IpasiesieHuit 1u 2 B
(dbopMe «BBOJI COTPYTHUKOB B TaOeJb» HAXKATh 110 KHOMKE «UMIOPT JAaHHBIX)», TOCIIE YEeTO
HYKHO CJI€ZIOBaTh I1araM MHCTPYKIUH.
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e = |
RIE— Auann xowen Kanese Pafinuus Rewnn. Mnasa- Hooss Hooss Koo |
2] ee0a cotpyanukos & Tabens o B =R
nepuvon: mai 2013 rpagp- JNara v spema
o NEAHEro pacyeTa
cra- E] [Ham“ 5] umnopt 52 |aBenbHbi aaHHbI:
Tyc Puo Mepea MMNODTOM AaHHLIX Heobxoaumo, UTobul B Apyroil Hase

aaHHbix 6bin cdopmuposan daiin "ana uMNopTa.Xls" ¢ AaHHLIMU
COTDY/IHUKOB, KOTODbI® Bbl XOTMTE WMNODTUDOBATL B CBOID Bazy.

1 |AnToHos Cepre|
1 Agonuuesa Eng
1 [Mnbun Anexcar
1 MywkuH Anekc:

Mocne HaXaTHA Ha KHOMKY TPoAo/KkMTL MMIMOPT™ yKaXXuTe B OTKPbIBWEMCH
OKHe nposoaHMKa Tun daitnos: "EXCEL™ 1 MecTo, rae HaxoauTcs
cdopMpoBaHHbiit daitn “ans umnopTa.xls”, HaxXMUTe KHONKY WMnopT™.

HaXMUTE KHOMKY "Aanee”, B CNEAYIOWEM OKHE NOCTABbLTE NEPEKIOHaTENb B
nonoxeHne " B cywecTsyoweit Tabmuue” u soibepute us cmcka Tabnuuy “ana
MMIOPTa", 33TEM HEXMUTE MO KHOMKe "T0TOBO".

B sepam Microsoft Office 2007, 2010 1 Bbiwe 5 OKHE MACTEPa UMIOPTa
BoibepuTe NyHKT 2 "n06aB1TE 3aNMcM B KoHew Tabnmuei™,

YKaKMTE MMeHHo Tabnuuy "ans uMnopTa”, a He Kakyro-Hbyae apyryio, nHade
MOXETE NOTEPATL AaHHbie 1 paboTa ¢ nporpamMMoit ByaeT He BosMoXHa!
Cpenaiite konuto Baweii nporpammbIll!

A0G3EMTE COTPYAHMKS
W3 CNPaBOYHUKE B
TABENE

CTATWUCTUKAE BE0AA A3HHbIX

Bcero coTpyaHukos (C YY4eToM PUNETPOB):

3Ka AaHHBIX 33 NepUoa Mo
BEEAEHHBLIM COTPUAHUKEM
(EXCEL]

MMNOPT AaHHBIX

Y4ET 4acoE padovero
BPEMEHW W CBOAHBIE AaHHBIE

4
4

. B.

Bcero cotpyaHukos & nepuoae (Mecaue):

b

[Tocne onepanuu uMnopra TabenbHbIe JaHHBIC U3 APYroil 0a3bl OyAyT B COOTBETCTBYIOLIECH
tabymie. B 6a3e, Kyna IMIIOPTHPYIOTCS TAHHBIC, Y)KE JIOJDKHBI OBITh BBEICHBI COTPYIHUKH
Opyrux noapaszaeneHuii. OHU JOKHBI ObITh 10OABICHBI B COOTBETCTBYIOIIUNA MEPUO.
[Tocrne yero moouyepeIHO TS KaKI0TO COTPYAHHUKA OTKPhIBacTe (POpMY «TaOCIbHBIC
TaHHBIE» U JaJiee MO KHOMKE «MMIIOPTUPOBAHHBIE IAHHBIE U3 IPYTOi 06a3bD».

3] rabenstibie aaHHbIE NO COTPYAHUS =
nepyon: man 2013 orpaborano sa
FUO: Cepren T Mecan
Tat.N: BBK334 5] wmnopTup A3HHbIE o B R ==
rpaduk 36-uacosan patoyan Hegen| anpeas 2013 - L
patotel yHaexc: 31 Lo
co o PUOD SrroHos Cepreit Tumd domkHocte  Tat.Ne MogpazaeneHue JaHHe
Pab., Bux., Tlpazz.: [ =
e Ll - mE3| O E
umeno mecama: 1 2 2p o 34 nepeonan [1C 3 mEE
< ~ obomyusani 0 [
& 1.9. HOYHBIE: Ad Enena Amap BBK2 O A 18
(O xexu s mazex B =p mo 13 nepeonan [1C 1 sz 36,00
oBcmyauEanu
Gr Ir c r Ir
xOnael = BBK2 0, B
Pa6, Bk, Tpas: | P P Mnens Anexcanap Huxonaesma 5;::‘;9:: - AT A P
umeno mecxma: 16 17 rpymm | 3 S,
=aca: 6,00 | 6.00 0 6,00 12
>3 ROAHHE: BbilenuTe 3anuch © HPKHBIM COTPYIHMKOB W HaxmuTe KHonky “3AM0MHUTE" ana ssona 108,00
‘O] xexu uni wexexku H EI A Iz] AaHHbIX B Tatenk. [poBepETe COOTEETCTBME NEPUOAA W COTPYAHWKA! E] A E] 72,00
JAHHBIE mx xoz BO  KopCul A4NO0NHUTE HECOOTBETCTBME NEPWUO, mecsauall /- H3COB OT HOPME! 3
ol ) 1 PB W0 COOTBETCTBYET H3 HAYANO MEC., Hac 1]
= = % 2 P 3TW AaHHEIE CPOPMUPOBaHEI U3 $aina "'UMNopT.xls" NPU UMMOPTE TaBenbHBIX AGHHBIX , ceepxyposumse, qac 3
3 COSAaHHBIX Ha APYroM KomnbioTepe. ocne HakaTHa Ha KHONKY ''3an0AHKTE'' AaHHbIe
B AR H neperecytca B opvy T atensHele AaHHbIE No coTpyaHuky'. Mocne aToro He satuaste Haxomenec,wac 3
SETERE B 4 qnc caenatk pacyeT (kHonka "Pacuet"). omnausso, wac 0
v
CEEPRYPOMHEDT
3anuce: 4 1us3 [l Mouck <4 L >
ZaEHIE 32 PR DEpHOR: @ anpers 2013
BSITATE NPASTHHYHAS NDH PacusTs MepepaboTKL HET | |
MM"ODTMDOBEHHME CO CTaTycom:
ABTO3AN0NHEHUE nanumeﬁ :gb;:pgrﬂﬁ rpa::;;o':ea::mo pacuet COXPAHWTE M BBIATH 1

JU1g pOOJKEHMSI UMITOPTA JAHHBIX BBIACIUTE HY>)KHOT'O COTPYIHUKA U HA)KMUTE KHOIIKY
«3anoaHuThy. Ecnmn @O uMnopTupoBaHHOTO COTPYIHUKA WIIH NIEPUOJ] HE COOTBETCTBYET
BbIOpaHHOMY B Tabele COTPYIHUKY, TO UIMIIOPT JaHHBIX He mpousoiaet. [lociny ycnenHoro

HUMIIOPTa HCO6XO,Z[I/IMO HakaTh 10 KHOIKe «Pacdery AJIg pacdyeTa BCEX JaHHBIX, JaJICC

COXPAHUTh U BBIUTH.



4.6 Ilewamv mabens u epaguxos.

lcmp

Knonku /14 BeI130Ba nieyaTHbIX GpopM Tabens u rpadukoB pacnonaratorcs B popme
«ITepuoasi». Jliis meyatu HEOOXOAMMO BBIJEIUTH 3aMUCh HY>)KHOTO TEepUOA.

5] nepuoasi

=2

nep1oa Hayano

01.04.2013
01.05.2013
01.06.2013
01.07.2013
01.08.2013
01.08.2013

[Alanpens 2013
mait 2013
uioHe 2013
uone 2013
aerycr 2013
cermatps 2013

KaoHel,

30.04.2013
31.05.2013
30.06.2013
31.07.2013
31.08.2013
30.08.2013

Kanen- Pafouue Boixoa-
AapHbIe Hele

oolo/=Ne

Mpaza- Hopma
HW4Hble  f4ac

Hopma
#yac ana
CMeH.

175,50
143,75
150,75
184,75
175,25
168,25

164,17
164,17
16417
16417
164,17
0,00

Koa

anpens 2013

Beoa (peaakTvposarue] TABE MIEHBIX
LAHHBIX N0 COTPYAHUKAM (F1)

neuste TABENA :

et
n eneHual:

e [ | < o8

nevare kogos craers

=

EYSTE BLIGpaHHEIX COTDYAHUKOE: -

Bcero nepuoaos (Mecsaues):

NEPUOAbL: | -

6
=z
2=

neuate rpaduka (N: 1)
neuate rpaduka (N2 2)

yuer uacos paouero
BpeMEeHU U CBOAHDBIE AaHHbIE

Jlnst meyatn Tabenst BceX BBEJCHHBIX COTPYAHUKOB B IIEPHOIE HAKMUTE KHOIKY C JIYIIOH TTOA
MOJIIUCHIO «I1e4yaTh Tabess», Ul e4aT! BHIOPAaHHOIO MOpa3/IesIeHUs] KHOIIKA 4yTh HUXKE.
[To ymomyanuio HaMMEHOBaHKE TIOIpa3ieieHus B popmMe 3aaaeTcs 3HaueHue U3 (POPMBI «I10
YMOJT4YaHU0». [ 3a1aHus qpyroro noapas3aeaeHusl HA)KMUATE 110 KHOIIKE ...
Jliig neyatu Tabensi KOHKPETHBIX COTPYIHUKOB HaXXMUTE 110 KHOIKE C MOANUCHIO «TI€4aTh
BbIOpPAaHHBIX COTPYIHUKOBY. [Ipn HaxkaTuu oTkpoeTcs popMa, B KOTOPO HY>KHO ITOCTaBUTh
raJIoOUuKH HAIPOTUB COTPYIHUKOB, U1 KOTOPBIX HYXHO pacrieyaTaTrb Ta0ellb.
[Teuats rpadukoB Nel u Ne2(mraxmaTka) Mo COOTBETCTBYIOIIUM KHOITKAM.
[Tocne BbIBOJA Ha SKpaHe MEeYaTHBIX POPM, TAK)KE BBICKOUUT HEOOIBIIIOE OKHO /71l BBIBOJA
ux B (aitsn. J{71s1 mpoJosmKeHust eyaTH 3aKpoiiTe OKHO BbIBO/A B (hailsl 1 HAXXKMHUTE
komOuHarmio knasuir «Ctrl+Py as BeI30Ba OkHaA pUHTEpAa.

[Tpumep nedaTHON GOPMBI «IIAXMATKA»

B

Hauano

KoHew

Kanen- PaSouwse Bomoa- Mpasa- Hopma Hopma

Koa

& popma2

Tpagux padorsr O
npousBoacrEenmOro yuacrra Nel

Ha anpeis 2013

TN

£33

16 | 17 | 18

BBK173

BySuos Caprait Anatomessis

Vineams Anskcanmp

BEK287
Huxomaesus

Hacnemsuxos Amazomar

BEKA63
Bameotpoens

runom: Anexcanzp

= EEKA452
Temmameemex

Caacenos Huxonait =

BBKI11
AnsxcamnposEw

mommecs

J1J1s BEIBOJIa OTYETOB IO CBOJHBIM JaHHBIM Pa0OUero BPEMEHH 10 COTPYAHUKY 32
OTIpeIeICHHBIN TIEPUO]] HAXKMHTE TI0 KHOIIKE «CBOJHBIC JaHHbBIe» B (hopme «Ileproabi».
OTkpoeTcst OKHO TS BRIOOpa COTPYAHUKA U 3a/IaHUs IEpUOaa JUIs 00paboTKu
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| X

“nepuoa. Hauana komew  Kanew- PaGowse Bewoa- Mpasa- Hopma Hopma  Koa
AapHele Hble  HWYHbIe  /4ac  /yac ana
cren.

» |anpene 2013 01.04.2013 | 30.04.2013 | 30 22 E] 0 17550 16417 85 0 |
rari 2013 01.05.2013| 31.05.2013 | 31 18 11 2 14375 16417 84 |
wore 2013 01.06.2013 | 30.06.2013 | 30 13 10 1 150,75 | 184,17 8 I |
wone 2013 01.07.2013| 31.07.2013 | 31 23 E] 1] 184.75 | 16417 Sz |
aeryct 2013 01.08.2013| 31.08.2013 | 31 22 3 0 17525 16417 88 [ |
cermatps 2013 01.09.2013 30.09.2013 30 21 3 0 168,25 16417 33

[Z5] yuer wacoe pabouero spemern =
Boibepure coTpyanuka u nepwon Ans
06 TIH AaHHBIX
omo: || [=]
c: 01.01.2014 =)
no: 31.12.2014 =1
[ yuer uacos paGouero sperer ]
anpens 2013 uesl): ]
e .
Beoa [peaaxTup ) TAH
LAHHBIX M0 COTPY AH =S

AN |

nogpasgenequal.

NeyaTh BLIGPaHHbIX COT|

neuate TABE M7 [eeiSpaHHoro

HUKOB:

- S :

noapasaensHue: C]E] oar

BBOA rpaduKka (N2 2)

neuats rpaduka (N2 1)

neuatk rpaduka (N2 2)

yueT yacos patouerc
BPEMEHU U CEOAHBIE AaHHbIE

B none ®UO BribepuTe COTpyAHUKA U3 pacKpbIBaroulero cnucka. Ilepuon mo ymonuanuto
3aJ1aeTcs ¢ nepBoro sHBaps 1o 31 nexadpst Tekyiero rojga. MoxHo BbIOpaTh Apyroi nepuos
(MUHMMANBHBIA MECSIl ¥ ¢ IaroM 1 MecsIr), Te IepHo/Ibl, KOTOpbIE BBEACHHI B 6azy. I1o
HA)KaTUIO HAa KHOTIKY «y4YeT 4acoB pabouyero BpeMEeHn» OTKpOeTcs neuaTHast (hopma Bua:

8l yuer yacos pabouero spemern o B O=
-
yqu Hacos pa6oqero Bpe MeHUn KOHel Kanen- PaGouve Beixoa- MMpasa- Hopma Hopma K
AapHble HblE  HUYHble  /4ac  fyac ana
AutoHoe Cepreit Tumodeesny Ta6 Ne BBK334 st
OneparueHbiit nepconan Mc 13 30.04.2013 30 22 8 0 175,50 | 164,17
Sor = = — 13 31.05.2013 31 18 11 2 143,75 164,17
nepuon Hopuaz  orpaboramo - ot Ha Hagalo (sa );ecm;) EAXGERL,  UpEn ommiesh 13130062013 30 1a 10 5 15075 | 16447
o GaxTy ?q.jm 3) Mecama Tp4-rp. ; m;cms) BRI e 1331072013 31 23 ] [1} 184,75 | 164,17
SRR PR 13]31.08.2013 | 31 22 3 0 | 17525 164,17
I T = % 4 5 = 5 5 s ] 13] 30.09.2013 | 30 21 3 0 | 168,25 | 164,17
anpens 2013 105 105,00 0,00 0 0 0 0 0 =
maii 2013 105 108,00 3,00 0 3 3 0 0 4ET HacoE PaBOYErD BpEMEHI =
NTOroO- 210 213 3 0 Boibepure corpynumka n nepuo, Ans
obpaborkm gannbix
HO: [AnToHOS Cepreit TuModeesud =]
c: 01.04.2013 =1
no: 30.09.2013 [=]
= e ]
ues): 6
CBOAHLIE A3HHbIE NO HEABKaM 1 Koaam BO ‘ >
—
BB04 rpaduka (N 2)
NeYaTh KOAOE CMeH:
neyatb rpaduka (N 1)

|

ar

S

neuatk rpaduka (N: 2)

yuer yacos paosero
BPEMEHU W CBOAHbIE AaHHbIE

IIo HaxxaTuio Ha KHOIIKY «CBOJHBIC JaHHBIC ITO HESIBKAM H KOJaM BO» OTKPOCTCH IICUATHAA

dhopma Buja:
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4.7 Yemanoska cesazell ¢ mabauyamu Oauublx  lemp
[Ipu nepBoM 3amycke HEOOXOAUMO YCTAaHOBUTD CBA3b C TAOJIMIIAMU JAHHBIX, TO €CTh C

daitmom tabel be2003 (tabel be2010) mo kHOIKe «CBA3b ¢ TAOIHUIIAMEUY M3 TIIABHOT'O MEHIO.
T T B "TABE/IL" (yuer pabouero spemeni) sepcun 3.1 or 29.04.2013 I —

B
8l nepepaborka = = KOHeu Kanen- PaGouve Bewoa- lNpasa- Hopma Hopma Koa
7 AapHbele Hble  HWuHble  fdac  /yac ana
ceH.
3| 30.04.2013 30 22 8 0 17550 16417 85 :
B 31.052013 31 18 11 2 14375 16417 B84 |
B 30.06.2013 30 19 10 1 150,75 16417 86 |
CBOQHbIe AaHHble No KogaM HEABOK U BuUAaM onnatbl Glaozom3 w23 8 0 18475 16417 S
i pee +ab Ne BBK334 | B3tos2013] 3 22 9 0 | 1752516417 | &8 |
AsoHos Ce?reu Tuso s B 30.03.2013 30 21 =] 0 168.25 | 164.17 a3
OnepatueHbin nepconan MNC
3a mepuoxc: 01.04 2013 eT yacos paBouero EpemeHu P
mo: 30.09.2013 Buibepure coTpyanmKa n nepnof, Ans
©06paborrmn qannbIx
nepuox KOTI BHA2 OMIATEL xon Hemsxu —|| P: |AnToros Cepreii Tumodbeesid [=]
aEH —
HACK c: 01.04.2013 [~]
anpens 2013 PB PX H nc B B lo: 30.09.2013 E
0,00 500 4,00
mait 2013 PB PX H nc B yueT yacos paboqero spemeri l
0,00 13,00
HTOro L ; HTOTIO no ap. BO HTOI'O no HEABKAM |l e e J
uacos (BO): Hesmxa  Jmeit I )
5 5 !
B 17 J 2
B804 rpaduka (N2 2]
[eusaTe KoQoe CiveH:
neyate rpaduka (N 1)
nevarh rpaduka (N 2)
-
B Y4ET 4acoe patoyero
BPEeMeHU U CBoAHbIE AaHHbIE
-
Crpanuua: & Her puastpa || 4 I

[ES] yeranosxa censei ¢ Tabnnuamm AarHbx ==

Mpy nepsom 3anycke unu Koraa Bel nepeHecny nanky(baiins)
nporparmMel Ha Apyroi AWCK, Apyroii KOMALIoTep, B APYryio Nanky, To
HEOBXOAMMO YCTEHOBUTE CBSisk C TaBAMUBMN A3HHbIX, TO eCTh CBss
®aiina "“tabel2003.mde" c daiinom “tabel_be2003.mdb"

B sepcun Microsoft Office 2007-2010 HY>XHO YCT2HOBUTE CBAzL Baiina
“tabel2010.accde” c daiinom “tabel_be2010.accd”.

Caenaiire xkomno mporp. Fre nanky ¢ o
Pporpass: 8 ADYrOS WECTD).

1. Ha>xMuTe KHOMKy "CBAsb C Tabnuuamu™

2. B NeBOM HIDKHEM Yy OKHA "ANCreTuepa CBAsHbIX Tabauuy"” nocrassTte
rancuky "Bceraa Bb4aBaTh 3aNpoC O HOBOM MECTOMNOOXEeHMN" .

3. HaxxMuTe NO KHOMKe "BLIAENUTL BCE” M NOTOM KHOMKY "OK" & SToM

e oKHe.
3. B OTKDLIBLIEMCS OKHE YKaX<WTe HOBOE MEeCTONO/oXeHne, rae
HaxoawTcs ¢daiin "tabel_be2003.mdb" (nnbo "tabel_t beZOlO accd") "
BbIAENNTE €ro C NOMOLLBIO MBILLN W HAXETh KHOMKY "OTKPLITL" B
MpaBoM HIDKHEM yray.

csasL c Tabnuuan

[Iponenaiite ykazannsie marn. Eciau OyaeT He00X0IMMO TEpeMECTUTh TTANKy Ha APYTroi

AUCK, KOMIIBIOTEP OINECpalHIO «CBA3b C Ta6J'II/II_IaMI/I>> H606XO)II/IMO IMMOBTOPHTD. HpI/I YCTAHOBKEC

CBs3el ¢ TabnmuiamMu cyk0a 6e30macHOCTH ACCESS TaKKe MOXKET BBIJIATh
MpeynpeauTeIbHOe OKHO OT OTEHIIHAIBHO OMACHBIX MAKPOCOB — HY)KHO BHIOpATh
«BKJTFOYHTDH COJICPKUMOE» U TIPOJIOKHUTb.

5] Avenerep consarmix
[ BuBeparre cagaanuie TaGAM ANA OCHOANGHE:

T~ 200 Na cuonsr (D \nalaRTaboNabeL be2010 accdb)
[~ ) BOS (D\nstalTabeNtabel_be2010.accdb)
[~ L5 BO6 (D\mstalTabeitabel_be2010.accdb)
[~ 21 807 (D\nstakTabahiabel_be2010 accdb)
[~ 231808 (DnatanTabeNtabel be2010.accab)

[~ 4] BOnc (DAnstalNTabeNtabel_be2010.acedb)
I o3 BOpx (D1taMTabottabel bezo010.accdt)
I~ 20 2 (@vnstanTabentabel paa0ic acott)

T

= S0 rpadmw paGoTu (DAnataTaboNabeL bez010.86605)

I~ +(2] rpadux paboTs cmen  (DAnstalTabeltabel_be2010.accdb)
[ 271 rondux oabors cmen n_(DAnstallTabeftabsl be2010.accdb)

Frome—

Onena

[ owermnce |

WaxoauTC haitn "tabel_be2003.mdb" (6o "tabel_be2010.accd")

e ero ¢ nomou
PABOM HIDKHEM YTy,

[ cosan c Tabnuam

HBILIN 1 HAXETE KHONKY "OTKPITH" &

]
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Bo3M0xHO, 4TO IpH HA)KaTUHM HA KHOTIKY "CBS3b C TAOJMIAMH'" HUYETO HE MPOUCXOAUT. ITO
ObIBaeT B Cllydae:

1. Ha komnbroTepe ycranoBiieHo ABe pa3Hbix Bepcun Microsoft Office, nanpumep Bepcus 2002-
2003 u Bepcust 2010. B aTom citydae MacTep BbI30Ba IMCIIETYEPA CBA3AHHBIX Ta0JIMIl paboTaeT
TOJIbKO B 00Jiee HOBOM BEpCUH.

2. Bctpoennbie mactepa Access BooOIIe He paboTarT, Kakue-To omuoku B peectpe Windows.
B sTrom cnyuae moMoskeT nepeycranoBka makera Microsoft Office.

B oaiine nporpammel (6a3bl JaHHBIX ), B UMEHH KOTOPOT'O COJIEPIKATCS CUMBOJIBI «_De»,
Oy/ayT HaKaIUIMBAThLCS JTaHHBIC MTOJIb30BaTeNs (B Tabauiax ¢aitna Access). [Tocie kaxmoro
ceaHca paboThI C MPOrpaMMOl HACTOSITEIIPHO PEKOMEH/IYIO JeTIaTh PE3CPBHYIO KOITUIO 3TOTO
(aiina Ha BHEITHUIA HOCUTEIh WIIA CEPBEp.

HO BO3HUKAKIIINUM BOHpOCElM IIMIOINUTC HA HO‘ITyI
access-program@yandex.ru
access-program@mail.ru
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